OMCKHI MYHHUIIUIIAJIBHBII PAMOH OMCKOM OBJIACTH
AnMuHucTpanus Po30BCKOro cejibCKOro nocejieHus

IHOCTAHOBJIEHUE

or 13.11.2019 Ne 242

O6 ytBepxaenuu Ilonoxenus: o0 apxuBe CoBeta U AgMUHHUCTpaK PO30BCKOTO
ceNbCKoro noceneHus: OMCKOTo MyHHUIMIIAIBEHOTO paitona OMcKo# o0nacTtu

B nemsax peanuzanuu Ilpukaza PocapxuBa ot 11.04.2018 Ne 42 "O6
YTBEPXKIACHUU  TNPUMEPHOTO  TMOJOXKEHUsT 00  apxuBe  opraHuzanuu’,
pykoBoACTBysich DeaepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-03 «O6 obmux
MPUHLNINAX OpraHU3aluu MECTHOrO caMoynpasiieHus B Poccuiickoii denepannny,
VYcraBom Po30Bckoro cenbckoro mocesneHus: OMCKOro MYHHIIUMIIAIBHOIO paioHa
Omckoit obnmactu

[TOCTAHOBJIAIO:

1.  VYrBepmuths Ilonoxkenue «OO6 apxuBe CoBeta U  AJIMUHUCTPALHH
Po3oBckoro cenbckoro noceneHuss OMCKOr0O MyHHLIMHNAIBHOTO paiioHa OMCKOU
001acTU» COrJIACHO MPHJIOKEHHUIO.

2. Tlonoxenue 00 apxuBe AIMUHUCTpAIUu PO30BCKOTO CEIBCKOTO
noceneHus: OMCKOro MyHHIMIANbHOTO paiioHa OMCKO# 001acTu, yTBEp:KIECHHOE
I'maBoii Po3oBckoro cenbckoro nocenenus: 3aiiesbiM M.B. B 2014 roay cuurtath
yTPaTUBIINM CUITY.

3. Hacrosimmee mnocraHOBI€HHME BCTymaeT B CHJIy CO JHA €ro
OIMyOJIMKOBAHUS B CPEACTBAX MacCOBOW MH(OpMAIUK.

4. OOecneunTh  pa3MEIIEHHE  HACTOSIIEr0  TOCTAaHOBJEHUS  Ha
opunUaTbHOM caiiTe AJIMHHUCTpanuu PO30BCKOrO CEIBCKOTO TOCEICHUs
OMCKOro MyHUUHMIAIBLHOTO pailoHa OmMckoid obsacth  UHGOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTH « IHTepHeT.

5. KoHTponb 3a UCMOJHEHHEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOXKHUTH
Ha Beayuiero cnenuanucra Craguuk E.O.

6. OOwmuil KOHTPOJIb 3a UCHOJHEHHEM HACTOSIIETO MOCTAHOBJICHUS 32
MCIIOJTHEHHEM HACTOSIILIEr0 TOCTAHOBJICHUS OCTABIISAIO 32 COOOM.

I'maBa cenbCKOTO MOCEIEHUS K.B. Kannuanuyeako
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YTBEPXJIEHO
rmocraHoByicHHEM [ J1aBEI
Anmvunuctpanuu Po3oBckoro
celIbcKoro nocenenuss OMCKoOro
MYHUILIMTIATBHOTO paiioHa

OmMckoii oOJtacTu
Ot 13.11.2019r. Ne 242

HOJIOKEHHUE
00 apxuBe
CoBera n AxMuHucTpanuu Po30BCKOro cejibCKOro noceJieHust
OMCKOro MyHHIIMIIAJIBHOI0 paiioHa OMcKo# 001acTH

I. O0mue nosnoxeHus

1. Hacrosimee IlonoxeHue peraaMeHTHPYET COCTaB JIOKYMEHTOB
apxuBa CoBera W ApnmuHUCTpanMd PO30BCKOr0 CEJNBCKOTO IOCEJICHHUS
OmMcKOro MyHUIMNAIBHOTO paiioHa OMCKol 00iacTH (najnee — apxuB
P030BCKOT0O CENbCKOro MoceaeHusl), TOJHOMOYMS apXHUBa, MHBIE BOIPOCHI,
CBSI3aHHBIE C €r0 AEATEIbHOCTBIO.

2. ApxuB PO30BCKOro CEIpCKOrO MOCEINEHUS CO3MAeTCs B ILEIIX
KOMILJIEKTOBAHMSI, Y4e€Ta M HCIOJb30BAHMS, XpaHEHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii ®enepanuu, AOKYMEHTOB BpPEMEHHBIX
(cBpimie 10 51€T) CPOKOB XpaHEHMs, B TOM YHUCJIE MO JUYHOMY COCTaBYy,
00pa30BaBIIMXCS B CBOEH JIESITEIBHOCTH, a TAKXKE MOATOTOBKU JOKYMEHTOB
K Iepenaye Ha nocrossHHoe XxpaHeHue B MKY «MyHununanbHbli apXuB
OMckoro MyHuUIMOandbHOTO paidioHa OwMckoil oOnactu» (mHaniee —
MynununanpHbii apxuB OMCKOTro paiioHa), UICTOYHHUKOM KOMITJIEKTOBAHMUSI
KOTOPOTO SIBJIETCS.

3. Po3oBckoro cenmbckoe mocesieHne pa3padaThiBaeT MOJOKEHHE 00
apxuBe, KOTOPOE MOJJIEKUT COIVIACOBAHMIO W YTBEPKACHHUIO C YYETOM
cocTaBa JIOKYMEHTOB, HaxOJAIIMXCS HA XPAaHEHWH U MOMJIECKALIUX
XPaHEHMIO B apXHUBE PO30BCKOr0 CEIBCKOIO MOCENIECHHUS.

4. PO30BCKOE CEIIbCKOE TIOCEJIEHHWE, BBICTyNas HMCTOYHUKOM
KOMILJIEKTOBaHUSI MYHMIIMITAJILHOTO apXHBa, coriacoBbiBaeT [looxenue 06
apXvBe C OKCIEPTHO-MPOBEepodYHOM Komuccuent (maee — OIIK)
YIOJHOMOYEHHOI'O OpraHa MCHOJHUTEIbHON BiacTH cyObekTa Poccuiickoit
®denepauuu B chepe apXUBHOTO Jeia WIKM ¢ MYHHUIMNAIbHBIM apXUBOM B
clly4yae HaJIeJICHUsI €r0 COOTBETCTBYIOUIUMU OJHOMOUYUSIMH.

5. [Tlocne cormacoBanus, TMojokeHHe 00 apxuBe Po030BCKOTO
CEJIbCKOTO NOCEJIEHUs yTBEpKAaeTcs [ 1aBoil CebCKOro MoceneHus .

6. ApxuB P030BCKOr0o CEIbCKOr0o MOCEICHHUS B CBOCH JIESATEIHHOCTH
pykoBozactByercsi DenepanbHbiM 3akoHOM OT 22.10.2004 No 125-d3 «O6
apxuBHOM Jene B Poccuiickorn @enepanum», 3aKOHAMH, HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanun, cyOnekToB Poccuiickoi
®enepanu B cdepe apXUBHOTO Jeia U JIEIONPOU3BOJCTBA, MPaBUIAMU



OpraHu3alld XpaHEHUs, KOMIUIEKTOBAHUS, YU€Ta U HMCIOJIb30BaHUS JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepaiiii 1 Ipyrux apXUBHBIX TOKYMEHTOB B
rOCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPABJICHUS U OpPTraHU3aLUsIX,
JIOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMU TOCYJJapCTBEHHOTO OpraHa.

7. B cocrae ApxuBHoro d¢onga Poccuiickori ®denepanuu BXOAAT
JIOKYMEHTBI, o0pa3yroluecs B JAesITeIbHOCTH P0O30BCKOr0 CEIbCKOro MOCENICHHUS,
MMEIOIIME: UCTOPUUECKOE, HAYYHOE, COLMATIbHOE, JKOHOMUYECKOE, MTOJTUTHIECKOE
U KyJIbTYpHOE 3HAUYEHHUE, MPOLIEAIINE ODKCIEPTU3Y LEHHOCTH JOKYMEHTOB,
IIOCTABJICHHBIE HA TOCYJApPCTBEHHBIM YYET M MOJJIEKAIIME INepenadye Ha
MOCTOSTHHOE XpPAaHEHUE B MYHUIIMTIATLHBIN apXUB.

I1. CocTaB 10KYMEHTOB ApXMBa OPraHU3aluu

2. ApxuB P030BCKOT0 CeNbCKOro MOCENEHUS XPaHHT:

1) MOKyMEHTBHI TMOCTOSSHHOTO U BpeMEHHBIX (cBbIme 10 JeT) CpoKoB
XpaHEHUs, B TOM YHUCJIE JOKYMEHTHI MO JUYHOMY COCTaBy, O0Opa3oBaBIIMECS B
JEATEIIbHOCTH OPraHU3aLNY;

2) TOKYMEHTBHI IMOCTOSIHHOTO XPAaHEHUS U JOKYMEHTHI 10 JUYHOMY COCTaBY
dbonaa (0B) opraHu3anuii — NpeIIeCTBEHHUKOB (MIPU UX HATTUYHH);

3) Hay4HO-CIIPaBOYHBIN ammapar (MCTOpUYECKas CIpaBKa, MPEAMCIOBHE U
Jp.) PACKpBIBAIOLINI COCTaB U CoJiepKaHue Aell (J0KyMEHTOB) apxuBa Po3oBckoro
CEJIbCKOTO TOCEJICHNsI U YYETHBIE JOKYMEHTBI apXuWBa — PEECTP ONMUCEH, OIHUCH,
muct doHa, neno GoHaa, MacmopT apxuBa u ap.

II1. 3apaun ApxuBa opraHusanuu

3. K 3amauam apxuBa Po30BCKOTO CEIBCKOTO MOCENEHUS OTHOCSATCS:

1) Opranuzanus XpaHEHUs JOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH
riaBoit |l ITonoxxenusl.

2) KowmmiekrtoBaHne apxuBa JOKYMEHTaMH, OOpa30BaBIIMMHUCS B
JEATEIBHOCTH PO30BCKOTO CEIBCKOTO IOCETIEHUS.

3) Yyer MOKYMEHTOB, HaxOSIIUXCS Ha XPaHEHUH B apXxuBe P030BCKOTO
CEJIBCKOTO TIOCEJICHMUS.

4) Vcnonb3oBaHWE TOKYMEHTOB, HAXOJSIIMXCS HA XPAaHCHUH B apXHBE
P030BCKOro CeNbCKOro MoCeyIeHus .

5) [NoaroroBka U CBOEBPEMEHHAs Iepeaada JOKYMEHTOB APXUBHOTO GoHIA
Poccuiickon @enepanny Ha MOCTOSIHHOE XPAHEHUE B MYHULIUIIAJIbHBIN apXUB.

6) mpoBepka COXPaHHOCTH, MPABUIBHOCTH (HOPMUPOBAHUS U O(GOPMIICHHUS
JIeJ1 B JENONPOU3BOACTBE PO30BCKOr0 CENBCKOrO MOCEIEHUS

IV. ®ynknumn ApxuBa opraHu3anuu

4, ApxuB P030BCKOI0 CEIBCKOrO MOCEIEHUS OCYIIECTBISET CIEAYIOIINE
GyHKINH:

1) OpraHu3yer MpHeM JTOKYMEHTOB IOCTOSSHHOTO M BPEMCHHBIX (CBBIIIC
10 net) cpokOB XpaHEHHUs, B TOM YHUCJE MO JIMYHOMY COCTaBy, 00pa30BaBIINXCS B
NeSATEeTLHOCTH OPTaHU3aIliH, B COOTBETCTBHH C YTBEPKICHHBIM TpauKoMm.

2) Bener yueT 10KyMeHTOB U (DOH/IOB, HAXOASIIUXCSA HAa XPAHEHUH B apXUBE
P030BCKOro cenbcKoro noceyseHus.

3) [IpencraBnseT B MyHHUIIAIIAIBHBIA apXUB YYETHBIC CBEICHUS 00 00beMe 1
COCTaBE XpAHSIIMUXCS B apXUBE OpraHU3alliu JTOKyMEHTOB ApxuBHOro (HoHIa



Poccniickon @enepanuy U Ipyrux apXuBHBIX JTOKYMEHTOB B COOTBETCTBUU
C TMOPSAKOM TOCYIAapCTBEHHOIO yuyeTa JAOKYMEHTOB ApXHUBHOTO (oHIa
Poccuiickon @enepanum.

4) CucremMaTu3MpyeT M pa3MellaeT JOKYMEHTHI, MOCTYIAIOIIHe Ha
XpaHeHue B apxuB PO30BCKOTO CeIbCKOToO IMOCENeHHs, 00pa30BaBIIdecs B
X0JI€ OCYIIECTBIICHHUS IESITEIbHOCTH OPTraHU3aLINH.

5) Ocy1ecTBIsieT HOrOTOBKY U MPEICTABIISCT:

a) Ha pacCMOTPEHHUE U COTIJIACOBAaHUE HKCIEPTHOM KOMHUCCUU
OpraHu3allid OMUCHU JIeJ TOCTOSIHHOTO XpaHEHUs, BPEMEHHBIX (CBBIIIE
10 reT) cpOKOB XpaHEHHMsI, B TOM YHUCJIE TI0 JINYHOMY COCTaBY, a TaKXKE aKThI
O BBIJICICHUM K YHUUYTOXEHUIO APXMBHBIX JOKYMEHTOB, HE MOJJICKAIIUX
XpaHEHUI0, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHUCHPABUMBIX
MOBPEXKECHUAX apXUBHBIX JOKYMEHTOB;

0) Ha  yTBEpXKICHHE  JKCIEPTHO-IIPOBEPOYHOM  KOMHUCCUU
YIOJIHOMOYEHHOT'O OpraHa MCIOJHUTENBHON BiacTu cyowhekTa Poccuiickoit
®enepanuun B chepe apxuBHoro gena (mamee — OIIK apxuBHOro
YUpEeXKACHUS ) OMUCHU JIEJT IOCTOSTHHOTO XPaHEHUS;

B) Ha cormacoBanue OIIK  apxuBHOTO  yupexIeHUS WU
MYHULIMNIAIBHOTO apXWBa, B CIy4dae HAJEJIECHUS €r0 COOTBETCTBYIOIIUMU
MOJTHOMOYHUSIMU, OTIUCH AEJ 110 JUYHOMY COCTAaBY;

r) Ha corjacoBanue OIIK  apxuBHOro yupexacHUs WU
MYHHIMIIAIBHOTO apXHWBa, B CIIydyae HAJECICHHUS €r0 COOTBETCTBYIOIIMMU
MOJTHOMOYHUSIMHU, aKThl 00 yTpaTe IOKYMEHTOB, aKThl O HEUCIIPABUMbBIX
MOBPEXKICHUSX apXUBHBIX JOKYMEHTOB;

) Ha yTBEPXKIEHUE PYKOBOAUTEIIO OpraHu3alldd OMNUCU el
MOCTOSTHHOTO XpaHEHUs, OMUCU BpeMeHHbIX (cBhimie 10 jieT) CpoKoB
XpaHEHUs, B TOM YHCJIE€ OMUCH JIeJT TI0 JUYHOMY COCTaBY, aKThl O BbIJICJICHUH
K YHUYTOKEHUIO apXUBHBIX JOKYMEHTOB, HE MOICKAIINX XPAHEHUIO, aKThl
00 yTpaTe JTOKYMEHTOB, aKThl O HEHUCIPABUMBIX MOBPEKICHUSX aPXUBHBIX
JIOKyMEHTOB, YTBepkAeHHbIC (cormacoBanHbie) DIIK umm MyHUIIUATEHBIM
apXHWBOM B CIIy4ae HAJICJIICHUS €r0 COOTBETCTBYIOUIMMH MOJHOMOYHUSIMH.

6) Opranumsyer mepemady JOKYMEHTOB ApXWBHOro (oHaa
Poccuiickonn ®enepanii Ha MOCTOSIHHOE XPAHEHUWE B MYHUUMNAIbHBIN
apXuB.

7) OpranuzyeT ¥ TPOBOJUT OKCIEPTH3Y IIEHHOCTH JOKYMCHTOB
BpeMeHHBIX (cBbIle 10 J€T) CPOKOB XpaHEHUsI, HAXOSAIIUXCA Ha XpaHEHUHU
B apxuBe P0O30BCKOro CeIbCKOro MOCEJICHHUS B LIEJIX 0TOOpa JOKYMEHTOB
JUIs BKIIFOYEHUsI B cocTtaB ApxuBHoro ¢onaa Poccuiickoit dexnepainuu, a
TaKXe BBISIBJICHUS JOKYMEHTOB, HE MOJISKAIINX TaJbHEUIIIEMY XpaHEHHUIO.

8) IIpoBomuT MeEpONPHUATHS IO OOCCICUYEHUIO COXPAHHOCTHU
JIOKYMEHTOB, HaXOJSIINXCS Ha XPaHEHUU B apXxuBe PO30BCKOIo CEIbCKOTO
MOCEJICHUS.

9) OpraHusyeT poO3bICK e, He OOHAapYyXEHHBIX IO pe3yJbTaTam
MPOBEPKU HATMYUS U COCTOSIHUSI apPXUBHBIX JIOKYMEHTOB

10) Opraamsyer HHPOPMHUpPOBAHUE PYKOBOJCTBA W PAOOTHHUKOB



OpraHu3allid O COCTaB€ WU COJEpPNKAHUU JIOKYMEHTOB apxuBa Po030BCKOro
CEJIbCKOTO TIOCEJICHUSI.

11) HWudopmupyeT moab30BaTENICH 1O BOIMPOCAM MECTOHAXOXKICHHUS
apXMBHBIX JIOKYMEHTOB.

12) HcnonHsieT 3ampochl TOJb30BaTECH, BBIJACT APXUBHBIC KOIHUHU
JIOKYMEHTOB, APXUBHBIEC BBIMUCKU U aPXUBHbBIC CITPABKH.

13) BeneT y4er UCIOIb30BaHMS IOKYMEHTOB apXuBa PO30BCKOro CeIbCKOro
MIOCEJICHHUS.

14) VwyactByer B pa3pabOTKe TOKYMEHTOB OpraHH3aIlid II0 BOIpPOCAM
apXUBHOTO JieJia U IeJIONPOU3BO/ICTBA (IoJI0KeHue 00 apxuBe, mosoxenue 00 DK,
WHCTPYKIUS 10 J€JI0NPOU3BOACTBY, HOMEHKIIATYpaA JIEN).

15) Oxa3piBaeT METOJWYECKYIO0 ITOMOIIL CIY)KOE JCIIONPON3BOICTBA
OpraHu3alliyd B COCTABICHUH HOMEHKJIATYpPHI 1€, (GOPMUPOBAHUH U O(POPMIICHUH
AL,

V. IIpaBa ApxuBa OpraHu3anuu

S. ApXHB OpraHU3alud UMEET MPaBo:

1) TpeboBatb 0T pPabOTHUKOB PO30BCKOTO CEIBCKOTO  IMOCEICHHUS
COOJIIO/ICHUS ITPaBWJI BEJICHUS J1€JI0IIPOU3BOICTBA.

2) Uudopmuposate ['maBy Po30BCKOTO CEIBCKOTO MOCETICHUSI O COCTOSHHUH
apXMBHOTO [Iela W  NPEACTaBIATh MPEIJIOKEHUS IO COBEPIICHCTBOBAHUIO
OpraHu3allid XPAaHEHUS, KOMIUICKTOBAHMS, y4€Ta U HCIOJIb30BAHUS APXUBHBIX
JIOKYMEHTOB B apXrBe PO30BCKOT0 CEIbCKOTO MOCEICHHUS.

3) IlpuHMMaTh yyacTue B 3aCelaHMSIX IKCIIEPTHO-METOAUYCCKON KOMUCCUU
MYHULIMIAIBHOTO apXUBa.

4) KoHCynbTHPOBaTh C COOJIOJCHUEM TPEOOBAHHMIA 3aKOHOJATEIILCTBA
paboTHUKOB PO30BCKOT0O CENBCKOTO MOCENEHUS U APYTUX 3aUHTEPECOBAHHBIX JIMI
M0 IOKYMEHTaM apXuBa;

5) VuacTtBoBaTh B pa3pabOTKE JIOKAJIBHBIX MPABOBBIX AKTOB IO BOIPOCAM
JIEJIONPOU3BOCTBA U ApXUBHOTIO Jiey1a B PO30BCKOIrO CEIBCKOM ITOCETIEHUH.



