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1. OO01He MoN0KEHUS.

1.1. HaumeHnoBaHue MyHUIIUTIATBHOU YCIIYTH

AJMUHUCTpAaTUBHBIN periaMeHT «Bbigaya BBIMUCOK M3 JOMOBOW KHUTH,
MOXO3SIHICTBEHHOW KHUTH, CIIPABOK O COCTaBE CEMbH» (Iajiee aIMUHUCTPATUBHBIN
periaMeHT) pa3paboTaH B IICNAX IOBBIIICHHS KayecTBa HCIOJIHCHUS |
JIOCTYITHOCTH PE3YJIbTaTOB MPEJOCTABICHUS] MYHUIIMIIAIBLHON YCIYTH MO BbIJaye
JIOKYMEHTOB  (BBIIIUCKA M3 TOXO3SMCTBEHHON KHMHIH, CIPAaBOK W HHBIX
JIOKyMEHTOB) (Aajiee MyHUIIMITAIbHAS yCIIyTa), CO3/1aHhe KOMMOPTHBIX YCIOBUMA
JUISL TIOJy4aTelel MyHUIMIAIbHOM YCIyru (Jajee 3asBUTENH), W OIpeaelser
MOPSIZIOK, CPOKM U MOCIEI0BATEIBHOCTh  JACHUCTBUM  (aAMUHUCTPATHUBHBIX
nporieAyp) AamuHucTtpani  PO30BCKOTO  CEIBCKOTO  IMOCENEHUsl  MpH
MpPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIYTH.

1.2.HanmenoBanue oprasa MECTHOI'O CaMOYIIPaBJICHHUS,
IIPENOCTABIAIOIIEr0 MYHULIUIAJIBHYIO YCIIYTY

[IpenocTaBieHre MyHUIIMTAIBHON YCIYyTH OCYIIECTBISICT AJMUHHUCTpAIIUs
Po30BCKOro cenbcKoro noceyenus (aajnee AIMUHUCTPALINS).

Unghopmayus 06 usmenenusix: Ilocmanosnenuem Aomunucmpayuu om 27.05.20212. Ne
79 6 nynkm 1.3 AOmunucmpamueno2o pe2niameHma 6Hecenvl U3MeHeHUs.

1.3. HopmaruBHBIE TIpaBOBBIE AaKThl, PETYJIUPYIOIIME HCIOJIHEHUE
MYHHUIUITAIBHON  YCITyTH:

Konctutymuss Poccuiickoii ®enepaunu ot 12 gekabps 1993 roxa;
®enepanbHblii 3ak0H OT 22 okTs0psa 2004 Ne 125 - @3 «OO6 apXxuBHOM Jene B
Poccuiickont @enepanuny»; denepanbHbiM 3aKOHOM OT 2 mag 2006 Ne 59-03 «O
NOpsIJIKE pacCMOTpeHUs oOpalieHuil rpaxaan Poccuiickoit denepamuiny.

1.4. Pe3ynbTaT npenocTaBieHUs MyHULIMIAIBHON YCITyTH

KoHeuHBbIM  pe3ynabTaToM MPEJOCTABICHHUS MYHHUIMIIAJBHOM  yCIIYyT'H
SBJIIETCS BblJAa4ya JUOO OTKAa3 B BbIJaue€ BHIMUCKU (CHPAaBKU) U3 MOXO03WCTBEHHON
KHUTH CIIPABOK U MHBIX JOKYMEHTOB.

1.5.0mcanue 3agaBUTENCH

1.5.1. 3asgBuUTENAMU MYHUIUITAIBHOW YCIYTH SIBJISIFOTCSL:

- pu3HIECKHe JINIIA;

- FOPUAUYECKHE JINIIA.

1.5.2. Ot umeHn HU3NYECKUX JIUIl U UHAUBUIYATBHBIX MPEIITpUHUMATEICH
MOTYT JIEHCTBOBATh JIFOOBIC 3aWHTEPECOBAHHBIC JIMIIA B COOTBETCTBUH C
3aKOHOAATENBCTBOM Poccniickon @enepanun.

1.53. Or wuMeHM IOpUIUYECKUX JIUI[ MOTYT JIeMCTBOBaTh JIMIIA,



I[CﬁCTBYI-OHIHG B COOTBCTCTBHMHU C 3aKOHOM, MHBIMHU HOPMATHBHBLIMHU ITPABOBLIMU
aKTaMH1 U YUpCANUTCIIbHBIMU JOKYMCHTAMU, oe3 JOBCPCHHOCTU, MPCACTABUTCIIN
B CUITY HOHHOMO‘II/If/'I, OCHOBAHHBIX Ha HOOBCPCHHOCTU HJIU A0TroBOpC. B
npeaAyCMOTPCHHBIX 3dKOHOM CJIy4asaX OT UMCHHU HOPHUIHWYCCKOTO JIMIa MOI'YT
ﬂCﬁCTBOBaTB €TI0 YYaCTHHUKHU.

2. TpeboBaHus K MOPSJIKY IPEIOCTABIICHUSI MyHULIUTIAILHON YCIYTH.

2.1. Tlopspok  wuHbOpMHpOBaHMS O  MpPaBWIAX  MPEAOCTABIICHUS
MYHUIIUTIATBHON  yCIyTH

2.1.1. MecTto HaxoXJeHUsS aIMUHUCTpalMK PO30BCKOrO  CEIBCKOIo
MOCEJICHHUS .

644508

OmMckas 00nacTh

OMcknii paiioH

C. Po3oBka

V. 50 ner Okts16ps, 19

2.1.2. I'paduxk (pexxum) padoThl AIMUHUCTPALIUN:

[ToHenenbHUK, BTOPHUK, cpeaa, yeTBepr, nsatHuna — ¢ 08:00 go 17:00

[Tepepsis 12.00-14.00

BrixonHoit: cy000Ta, BOCKpPECEHbE.

['padux (pexxum) mpuema rpaxaan:

ITonenensuuk, yetBepr ¢ 08.00 mo 17.00,
nepepoiB 12.00 -14.00

BBIXOJIHOM: cy000Ta, BOCKPECEHBE.

2.1.3 CpaBouHbI€ TeNEePOHBDI:

Tenedon cnenuanucra AIMUHUCTPAIIUU: 991-284

Fax: 991-284

e —mail: rozowsckaya2011@yandex.ru

2.1.4. Uudopmanusa o mopsake MpeaoCTaBICHUS MYHUUUIAIBHOW YCIyru
MPEJICTABISACTCS:

- HEMOCPEACTBEHHO CHEHUAIMCTAMH  AJMUHUCTPALIUU pyu  JTUIHOM
oOpaleHnw,

- C UCIIOJIb30BAaHUEM CPEJICTB TIOYTOBOM, TeIe(POHHOMN CBS3U M AJIEKTPOHHOMN
MIOYTHI;

- MyOJIUKAIMU B CPEICTBAX MacCOBOM MH(POPMAIINH;

2.1.5. OcHOBHBIMU TpeOOBAHUSIMU K HUHOOPMUPOBAHUIO 3asIBUTEIEH
SIBJISIFOTCSI:

- TOCTOBEPHOCTH MPEIOCTaBIsIEMO HHPOPMALINH;

- YETKOCTh M3JI0KEHUSI HH(POPMALINH;

- IOJIHOTa UH()OPMUPOBAHMUS;

- HarJISIAHOCTD (DOPM MpeloCcTaBIsieMO HH(POPMALINH;

- y100CTBO M IOCTYIHOCTb MOTy4YeHUsI HH(GOpMAIIIH;

- OTIEPaTUBHOCTD MPEIOCTaBICHUS HH(OPMALIUY;

2.1.6. Ilopsgox  mpoBeNeHHS  CHEUUAIUCTAMU  AJIMUHUCTpalUu


mailto:rozowsckaya2011@yandex.ru

KOHCYJIbTallUii 10 BOIpPOCaM IPEAOCTaBICHUS MYHULUNIATBHON  yCIIyTH
IPEJICTaBJICH B MyHKTE 2.7. HACTOALEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.1.7. 3asBuTenu, HampaBUBLUIME B AJMHMHHUCTpALMIO JOKYMEHTBI IS
OPEJOCTABICHUS ~ MYHUUUNAIBHOM  YCIyrH, B  00S3aTe€lIbHOM  HOpSAKE
UHPOPMUPYIOTCA CIEUUATNCTOM AJIMUHHUCTpPALMU MO BOINPOCAM, YKa3aHHBIM B
IYHKTE 2.7.2 HaCTOSILEro AJIMUHUCTPATUBHOTO PETIaMEHTA.

2.1.8. B moboe Bpems ¢ MOMEHTa MpueMa JOKyMEHTOB, YKa3aHHBIX B
NyHKTE 2.2.2. HACTOSIIEro AJIMHHHCTPATUBHOIO PErJIAMEHTA, 3asBUTEIb UMEET
IpaBO Ha MOJIyYEHUE CBEACHHUN O MPOXOXKIACHUM MPOLETYyphl MPEAOCTaBICHHUS
MYHUIIUIIAJBHOW YCIYTU TPU TOMOIIM TenedoHa, SICKTPOHHOW IOYTHI, WU
MOCPEACTBOM JIMYHOTO  TMOCEIICHUs AMUHUCTPAIIH.

2.19. Jlng momydeHHWs CBEACHHM O TMPOXOXKACHUH TMPOIEAYpP IO
NPEIOCTABICHUIO  MYHHMIIMIIAJBHOW  yCIyTW  3asBUTENEM  YKa3bIBaIlOTCS
(Ha3bIBAIOTCS) JlaTa U BXOJSALIMI HOMEp, YKa3aHHBIE B PACIUCKE IMOJYYEHHOW OT
crieranicra AaMmuHHCTpaiuu Tpu npuéme jgokymeHtoB (IIpwitoxkenue 5).
3asiBUTEII0 MPEAOCTABISIIOTCS CBEACHHMS O TOM, Ha KakoMm 3Tame (B Ipolecce
BBITIOJTHEHUSI KaKOi aJIMUHHCTPATUBHOMN 1010101 (314 %3) 89) HaXOAUTCA
IPEJICTAaBICHHBIN UM MTaKeT JOKYMEHTOB.

2.2. [llepedyeHb JOKYMEHTOB, HEOOXOAUMBIX IS  IPEAOCTABJICHUS
MYHULHANAIBHON  yCIIyTH

2.2.1. OcHoBaHMEM mJisI pPAacCMOTpEHUS AJIMHUHHCTpAIMENd  Bompoca O
MPEAOCTaBICHUA MYHHIIMINIAIBLHON YCIYTd JIMLAM, yKa3aHHbIM B myHkTe 1.5.1.
HACTOSIIET0 AJAMUHUCTPATUBHOTO PETIaMeHTa, SIBJSETCS MMCbMEHHOE 0OpaliieHue
(3asIBIICHHUE) 3aBUTEII.

2.2.2. JIna NpUHATUS PELIEHUS O MPEIOCTABICHUY MYHMIIMIIAJBbHOW YCIYTH
B AIMUHHCTPALMIO 3asIBUTEIEM MIPEICTABIISIOTCS CIEYIOUUE JOKYMEHTHI:

i pusudeckoro yuna: - 3assienue ([Ipunokenne Ne 1);
JUIS FOPUUYECKOr0 JIMIA: -00pallleHUue YCTaHOBJICHHOTO o0pasia ¢
YTJIOBBIM IITAMIIOM;
K 3asBnenuto (0OpaiieHuo) mpuiiaraloTcs Caeayrommue T0KyMEHTHI:
a). 014 CNPABKU 0 cOCMmaese CemMvu:
® JIOKyMEHT, YJIOCTOBEPSIOMIMI JUYHOCTh 3adABUTENS  (MPEICTABUTENS
3asIBUTEIIS);
® JIOKYMEHT, YJOCTOBEPAIONIMI MOJHOMOYMS TMPEACTABUTENS 3asBUTENSA
(I10BEpEHHOCTH U T.I1.);
0). 012 cnpasKu c mecma HCUmMenbCMea ymepuieco:
® JJOKyMEHT, YyJIOCTOBEPSIOIIUN JIMYHOCTh 3asiBUTENS (IIpeIcTaBUTENs
3asIBUTEIIS);
® JIOKYMEHT, YJOCTOBEPSIOIIMI MOJHOMOYMSI MPEACTABUTEIS 3asBUTENS
(I10BEpEHHOCTH U T.I1.);
® KOIHUIO CBHUJETENHCTBA O CMEPTH TpakJaHMHA C TPEJOCTABICHUEM
OpUTHHAaA.
8). 0714 GLINUCKU U3 NOXO3AUCIEEHHOU KHUSU:
® JIOKYMEHT, YJOCTOBEPSIOIIUA JUYHOCTh 3asABUTENS (MPEICTaBUTENS



3asIBUTEISN);
® JJOKyMEHT, YJOCTOBEPSIOIIMNA MOJHOMOYHUS TMPEACTABUTENS 3asBUTEIS
(TOBEpEHHOCTH U T.11.);
® [IPaBOYCTAHABJIMBAIOUIUE JOKYMEHTHI Ha JIOM U 3€MEJbHBIN Y4acTOK.
2). 0714 8BINUCKU U3 NOXO3AUCMEEHHOU KHU2U HA NOTYYeHUe OAHKOBCKOU CCYObl:
® JIOKYMEHT, YJOCTOBEPSIOIIUA JUYHOCTh 3asBUTENS (MpPEICTaBUTENS
3asBUTEIIS);
® JJOKyMEHT, YJOCTOBEPSIOMIMNA MOJHOMOYHUS TMPEACTABUTENS 3asBUTEIS
(TOBEpEHHOCTH U T.11.);
® [IPaBOYCTAHABJIMBAIOUIUE JOKYMEHTHI Ha JIOM U 3€MEJbHBIN Y4acTOK.
0). 0114 CNPABKU 0 HAJTUYUU 3eMEIbHO20 YUACmKa, cKoma (0711 ocyuiecmeieHus
RPOOAascu CelbCKOX03AUCIMBEHHOU NPOOYKUUW):
® JIOKYMEHT, YJOCTOBEPSIOMIUA JUYHOCTh 3asBUTENS (MPEICTaBUTENSA
3asIBUTEI);
® JIOKYMEHT, YAOCTOBEPSIOIIHMI MOJHOMOYMSI MPEACTABUTEIS 3asIBUTENS
(I1OBEpEHHOCTH U T.11.);
® [IPaBOYCTAHABIWBAIOIIME JOKYMEHTHI HA JOM U 3€MEJIbHBIN Y4aCTOK.
€). 0030pHOIL chpasKu 0711 HoOmapuyca:
® KCEpOKOIHUS CBHUJETEIILCTBA O CMEPTU BIAJEibIla 3€MEJIILHOTO Yy4acTKa
(IOMOJIHUTENBHO TP OGOPMIIEHUU IO JIOBEPEHHOCTH - KCEPOKOIUs
MacrnopTa WM WHOW 3aMEHSIOLIMNA €ro JOKYMEHT, YAOCTOBEPSIOIIMIA
JUYHOCTh TpakJaHWHA M HOTAapUAJIbHO 3aBEPEHHOW JIOBEPEHHOCTH
JIOBEPEHHOTO JINIIA);
® CIpPaBKa O PETUCTPALMU MO MECTY JKUTEJIbCTBA;
® [IPaBOYCTAHABJIMBAIOIIUE JOKYMEHTHI Ha JOM M 3€MEJIbHBIM Y4acCTOK
JHC). 011 CHPAGKU 0 HAIUYUU JTUYHO20 NOOCOOHO20 X03AUCMEA 01 NOJIYUeHUs
COUUANbHBIX ROCOOUIL:
® [ACHOPT WJIM WHOW 3aMEHSIOIIMN €ro JIOKYMEHT, YJIOCTOBEPSIIOIIUN
JUYHOCTh TPAXK/IaHUHA.
2.2.3. Ilo cBOEMY KENAHUIO 3aIBUTEIb TOMOTHUTEIBHO MOXKET MPEICTABUTh
WHbIE JOKYMEHTBI, KOTOpbIe, [0 €ro MHEHHUI0, HMEIOT 3Ha4YeHue s
MPEA0CTaBICHUS MYHUITUTIAILHON YCITYTH.

Hngopmayus 06 uzmenenusix.
Ilocmanosnenuem Aomunucmpayuu om 19.03.20192. Ne 51 uacme 2.2.4 noopaszoena 2.2
pazoena 2 AOMUHUCMPAMUBHO20 Pe2LAMEHMA UZNONCUMb 8 HOBOU pe0aKyuu

2.2.4. AnMUHHCTpaIMs HE BIIpaBe TPeOOBATH y 3asBUTEIS MPEAOCTABICHUS
JIOKyMEHTOB W MH(POPMAIINH, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU NIEPBOHAYATHLHOM OTKa3e B MpPUEME JOKYMEHTOB HEOOXOIMMBIX
JUISL  TIPEIOCTABIICHUS MYHUIIMIIAIBLHON yCIyTW, 100 B MPEAOCTaBIICHUU
MYHULIUTATHHON YCITYyTH, 32 UCKIIFOYEHUEM CITydaeB:

a) U3MEHeHue TpeOOBaHUN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAFOIIUXCS
NPEIOCTABICHUS MYHUIMINAIBHOM YCIYrd, TIOCie TNEepBOHAYAIBHON TMOJa4yH
3asIBJICHUS O MPEAOCTABICHUNA MyHUIIUTIAIBHOU YCIIYTH;

0) Hamuyue OIMOOK B 3asABJICHUU O MPEJOCTABICHUH MYHMIIMIIAIbHON



YCIIYI'M ¥ JOKYMEHTAaX, ITOAAHHBIX 3asIBUTEJIEM II0OCJIEC IIEPBOHAYAIBHOIO OTKAa3a B
IpUeMe JIOKyMEHTOB, HEOOXOIMMBIX JUIsl MPENOCTABJICHUS MYHULUIAIBHOM
yCIIyrd, JIMOO B MPENOCTaBICHUN MYHMIIMIAIBHONW YCIYTrd M HE BKIIIOUEHHBIX B
IIPE/ICTABIICHHBIN PaHEe KOMIUIEKT JJOKYMEHTOB;

B) MCTEUEHHE CpPOKa JEWUCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(POpMaluu
nocje IEepBOHAYaJIbHOIO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOOUMBIX [
NPENOCTABICHUS ~ MYHUIMOAIBHOW  yclIyrH, JHOO B  NpPEIOCTaBICHUH
MYHULIANIAIBHOW YCIIYTH;

I) BBIABICHHE JOKYMEHTAJIBHO TOATBEPKIACHHOTO (akTa (MPU3HAKOB)
OIIMOOYHOTO WM TPOTHUBOMPABHOTO JAeWcTBUsA (0e31eHCTBUSA) TOJKHOCTHOTO
JUIa OpraHa MYHHLIMNAIbHYK YCIYry, MYHHLIMIAIBHOTO CIIY>KaIlero, IpU
NEpPBOHAYAILHOM  OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTABICHUS ~ MYHUIMOAIBHOW  yclIyrH, JuOO B  MPEIOCTaBICHUHU
MYHULIUNIAIBHON YCIYTH, O YEM B IIMCBMEHHOM BHU/E 3a NOANUCHIO PYKOBOAUTEIA
OpraHa, IIPeJOCTaBIAIOIIEI0 MYHUIUIIAJBHYIO YCIyry, [PH IE€PBOHAYAIbHOM
OTKaze B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JJsi  MPEAOCTaBICHUS
MYHULIMIAIBHON YCIYTH, YBEAOMIIIETCA 3asBUTENb, a TAKXE MPUHOCIATCA
W3BUHEHHUS 3a JOCTABJICHHbIEC HEYJ00CTBA.

2.3. CpoKu UCTIOJIHEHHS] MYHULIMTAJIbHON (DYHKLIUH:

2.3.1. OOwmuii CpoK OCYIIECTBICHHUS MPOLEAYpPbl IO MPEIOCTABICHUIO
MYHHIIMITAJIGHOW YCIyrd cocTaBiasieT 5 (mATh) pabouyux AHEW cO JHS MOAadn
3asBJCHUSI W JOKYMEHTOB, IPEAYCMOTPEHHBIX ITYHKTOM 2.2.2. HAaCTOAIIETO
AJIMUHUCTPATUBHOTO PETJIAaMEHTA.

2.3.2. B o0muii CpoK OCYIIECTBIEHHUS MPOLEAYPHI MO MPEIOCTABICHUIO
MYHULMIIATBHOW yCIIYTH HE BXOJAT IEPUOJbI BPEMEHHM, 3aTPAYEHHBIEC 3asBUTEIIEM
HAa  HCHOPABICHUE U JOPAOOTKY JTOKYMEHTOB, MPEAYCMOTPEHHBIX MMyHKTOM 2.2.2.
HACTOSIIIIETO AJIMAHHACTPAaTUBHOTO PETJIAMEHTA.

2.3.3. Hawano oOmero cpoka OCYIIECTBIECHUS MPOLEAYypbl  TIO
IIPENOCTABICHUI0O MYHHULIMIIAIIBHOM YCIIYTM HCUMCIIAECTCS C JaThl MPEACTABICHMUS
3asIBUTEJIEM MOJJHOTO  KOMIUIEKTa JOKYMEHTOB, IPELYCMOTPEHHBIX ITYHKTOM
2.2.2. HACTOSAIETO AJIMUHHUCTPAaTUBHOIO  pErjaMeHTa, He TpeOYIoInX
UCIIPABJICHUS U JOPAOOTKHU.

2.3.4. Bpems oxuJaHusl B O4€peIr Ha MPUEM K JOJDKHOCTHOMY JIMILY WJIU
JUTSl IOJTyY€HUS KOHCYJIbTAI[MU HE I0JKHO MPEBBIIATh 15 MUHYT.



2.4. IlepeyeHb OCHOBaHMUW JJIsi TPHUOCTAHOBIEHUS JMOO OTKaza B
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH.

OcHOBaHMSMH JUIsI TIPHOCTAHOBIIEHUSI JIMOO OTKa3a B TMPEJOCTaBICHUH
MYHULIUNAIBHON YCITYTH SIBIISIFOTCS:

2.4.1. Hanuuue B MpeCTaBICHHBIX JTOKYMEHTaX HCIPABICHUN, CEPbE3HBIX
MOBPEXJICHU, HE TTO3BOJISIIONIUX OJHO3HAYHO MCTOJIKOBATh UX COACPKAHUE;

2.4.2. HemnpexacraBieHne JOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.2.2.
HACTOSIIETO AJIMUHUCTPATUBHOIO PETIIaMEHTa;

2.4.3. JIOKYMEHTbI, TMpEJCTaBICHHBIE 3asBUTENEM, HE COOTBETCTBYIOT
TpeOOBaHUSIM nyHKTa 2.8. HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.4.4. 3agBuTenio HarpaBisieTcs (Bpydaercs) yBeloMJIeHHE 00 OTKase B
okazanuu yciyru (IIpumoxxenne Ne 6)

2.5. TpeGoBaHuUA K MECTaM MPEIOCTABICHUS MyHUIIMIAIBHON YCIyTH

2.5.1. Tpebosanus xk pazmeweHuio u opopmienuro nomeujeHul.

[TomemneHnss AIMUHUCTPAIMKA JOJDKHBI ~ COOTBETCTBOBATh CAHUTAPHO —
AMUACMHUOJIOTHYECKIM TIPAaBHJIaM U HOpMaThBaM «[ urueHndeckne TpeOOBaHUSA K
MIEPCOHAIILHBIM JJICKTPOHHO — BRIYMCIIMTEILHBIM MAlllMHAM W OpTaHW3alun
paboTHI. CanlluH 2.2.2/2.4.1340-03» u «l'uruennyeckue TpeOOBaHUS K
CCTECTBEHHOMY, HCKYCCTBEHHOMY M COBMEIICHHOMY OCBCIICHUIO JKHIIBIX W
obOmecTtBeHHbIX 3manuii. CanlluH 2.2.1/2.1.1.1278-03»;

2.5.2. Kaxnoe pabodyee MeCTO CHENHAINCTOB JIOJHKHO OBITH 00OPYJAOBAHO
MEPCOHATILHBIM KOMITBIOTEPOM € BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIUMBIM
uH(OPMAITMOHHBIM 0a3aM JIaHHBIX, TTEYATAIOIIUM U CKAaHUPYIOIIUM YCTPOMCTBaM.

2.6.  Jlpyrue = TOJOXEHHUS,  XapakTepu3yrolue  TpeOoBaHUS K
MPEAOCTABICHUIO MyHULIUITAIIBHOW YCIIYTH.

2.6.1. MyHunumnanpHas ycliyra npeocTaBisieTcsi 6ecIuiaTHoO.

2.6.2. UnopmupoBaHre  3aMHTEPECOBAHHBIX  JIUI[  OCYIIECTBIISIETCS
OecIuiaTHo.

2.6.3. JIokyMeHTBI, yKa3aHHbIE B ToJpasfesie IMyHKTa 2.2.2. HaCTOSIIErO
AJMUHHUCTPATUBHOTO pPETJaMEHTa, MOTYT OBITh HAIpaBJICHBI B AJIMUHHUCTPAIUIO
MIOYTOBBIM OTIIPABIICHUEM C OOBSBIICHHON IIEHHOCTHIO TIPH €T0 MEPEChUIKE.

2.77. llopsamok  mody4YyeHHsT  KOHCYJIbTaMM O  NIPEAOCTABICHUU
MYHULIMNAIBHON YCIIYTH.

2.7.1. KoHcynapTauuum ©O BONpPOCAM NPEIOCTABICHUS MYHULUIIAIBHOU
YCIYTM OCYWIECTBJISIOTCS CHEHUAIACTAMU  AJIMUHUCTpAUMM  IIPU JIMYHOM
KOHTAKTE C 3asBUTEIIMM, & TaKXE C MCIOJb30BAHUEM cpelactB HHTepHer,
MOYTOBOM, TeJIe(POHHON CBSI3U U TOCPECTBOM JIEKTPOHHOM MOYTHI.

[Ipu oTBerax Ha TeneQOHHBIE 3BOHKH M OOpallleHUs Tpa)k[aH MO BOIPOCY
IOJIy4EHUS] MYHHULMITAJIIBHOM YCIYTM CHELUANMCThl AIMUHUCTpanuu Po3oBckoro
CEJIbCKOIO MOCENIEHUS 00s13aHbI:



-HauYMHaTh OTBET HA TEJIE(POHHBIN 3BOHOK ¢ MH(OPMALMU O HAUMEHOBaHUU
OpraHa, B KOTOpbII IO3BOHWJI TpaXKIaHWH, (paMHIUU, HMEHHU, OTYECTBE MU
JOJDKHOCTH CIIELIMAINCTA, IPUHSIBIIETO TEIE(POHHBII 3BOHOK;

-1oApoOHO B KOPPEKTHOH GopmMe MHPOPMHUPOBATH 3aMHTEPECOBAHHOE JIULIO
O MOPSIAKE NOJYYECHHS] MyHULIMITAJIBHOM YCITyTH;

-IpU  HEBO3MOYKHOCTH CaMOCTOSITEIBHO OTBETUTh HAa IIOCTABIICHHBIE
BOIIPOCHI, IIEPEagpECcOBaTh 3BOHOK 3asIBUTEIIS HA APYTO€ TOJKHOCTHOE JIULO;

-n30eraTh KOH(MJIMKTHBIX CUTYyallMi, CIOCOOHBIX HAHECTH YyIIepO ux
penyTalnyy WiM aBTOPUTETY OpraHa MECTHOI'O CaMOYIIpaBJICHUS;

-COOJII0IaTh IPaBa U 3aKOHHBIE HHTEPECHI 3asIBUTEIICH;

2.77.2. KoHCynbpTalluy MPEIOCTABIIIOTCA 110 CIAEAYIOIIUM BOIIPOCAM:

MEPEYHIO JOKYMEHTOB, HEO0OXOIUMBIX JUIS MIPEIOCTABIICHUS
MYHULUOATBHOW YCIYTHM, KOMIUIEKTHOCTH (JIOCTATOYHOCTH) MpPEACTaBICHHBIX
JOKYMEHTOB; ~ MCTOYHMKY TIOJyY€HHUS JIOKYMEHTOB, HEOOXOAMMBIX  JJIs
IOPEJOCTABICHUS MYHHUIMNAIBHOM yciayru (opraH, oOpraHu3amuss U HUX
MECTOHAxXOXJCHHUE); BpPEMEHM IMpHUeMa M BBIJAYM JIOKYMEHTOB; CpOKaM
IPEJOCTABIICHUS! MYHHUIMNAIBHON YCIYrd; MOPSAKY O00KajJoBaHMs AEUCTBUN
(Oe3nmelcTBUSI) M pELIEHMH, OCYIIECTBISIEMbIX W IPUHHUMAEMbIX B XOJE
IIPENOCTABIICHUSI MYHULIMITAJIBHOW YCIYTH;

2.7.3. KoHCynpTauuu ¥ NpUEM CIENHATUCTOM AJMUHHCTPALMM TPAXKIAH U
OpraHM3alMK OCYIIECTBISIOTCSA B COOTBETCTBUU C PEKUMOM paboThI
AJIMUHUCTpAlA YKAa3aHHBIM B IIYHKTE 2.1.2 HACTOSLIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.8. TpeboBanuss K OQGOPMJIEHUIO JIOKYMEHTOB, MPEACTaBISIEMbIX
3asIBUTEIISIMHU.

2.8.1. B 3asIBJICHUH YKa3bIBAIOTCS  CJIeyIOIKUe 00s3aTelIbHbIC
XapaKTEPUCTHUKU:

a) ons usuueckoco uya:

° PEKBU3UTHI Julia (paMuiivsi, UMsi, OTYECTBO (PU3UYECKOTO JIUIA, J1aTa
BBIJIAYU U HOMEP MacropTa, JlaTa U MECTO POXKIACHHUSI, MECTO
KUTEIHCTBA, HOMEp TesnedoHa (mpu HaMU4MM);

0) 01 IOPUOUYECKO20 TUYA.

o PEKBU3UTHI JHIa (ITOJHOC HAWMEHOBAHHME IOPHUIMYCCKOTO JIMIIA,

HOMep TenedoHa);

2.8.2. 3asBieHre MOXKET OBbITh 3alOJIHEHO OT PYKH WJIM MAalIMHOMHCHBIM
CIIOCOOOM M pacredyaTaHo MOCPEICTBOM 3IEKTPOHHBIX MEYATAOIIUX YCTPOMCTB.

2.8.3. 3asBieHue MOKeT ObIThb 0OPMIICHO KakK 3asBUTENIEM, TaK U IO €ro
npoch0e  CHEUUATUCTOM, OCYIIECTBISIONIMM TMOArOTOBKY JOKYMEHTOB IO
NIPEIOCTABIECHUIO MYHULIMIIAJIBHON YCIYTH.

2.8.4. 3asBieHNE HA NPEIOCTABICHUE MYHULIMIIAIBHON YCIYTH IPU JTUYHOM
oOparieHnu 3asBUTeNss opopMiIsieTcss B 2 (IBYX) 9K3EMIUISIpax U MOAMHCHIBACTCS
3asIBUTEIIEM.

2.8.5. Komuu JIOKyYMEHTOB, YKa3aHHbIX B IIyHKT€ 2.2.2. HacCTOSILEro
AJMUHHUCTPAaTUBHOIO PETJIAMEHTA, 32 UCKIIFOUEHHEM 3asIBJICHUS, TPEACTABIISIIOTCS
BMecTe ¢ opuruHainamu. [locie ciaumdeHusi opuruHaiza JOKyMEHTa U €ro KOIUU K



Jeny TpUOOIIaeTCsl KOMUs JOKYMEHTa, a OpUTMHAI BO3BPAIAECTCs 3asBUTEIIO.
2.8.6. Komuu JOKYMEHTOB, YyKa3aHHbIX B MYyHKTe 2.2.2. HacCTOSAILIEro
AJMUHUCTPATUBHOTO pErjlaMeHTa JOJKHBI OBITh TPOHYMEPOBAHbBI, 3aBEPEHBI
NOJANMKUCHI0 3aMHTEPECOBAHHOTO JIMIIA JIMOO MOAMUCHI0 PYKOBOJIUTENS U TE€YaThIO
OpraHu3aluu (MHIMBUAYAIbHOTO MPEANpPUHUMATENS), MPEACTABISIONIECTO
JIOKYMEHTBI, B CITydae€  OTCYTCTBHS I€YaTH — MOJAMUCHIO C pacin(pOBKOK.

HUnghopmayus 06 usmenenusx:
Ilocmanoenenuem  Aomunucmpayuu  om  19.03.20192. Ne 51  Pazoer 2
Aomunucmpamugnozo peanamenma dononner Iloopazoenom 2.9

2.9. Crannapt KOM(pOPTHOCTH

2.9.1. Ilpu npenocTaBiIeHUH MYHULIMIAIBLHON YCIYrd TpHUEM 3asiBUTENEH
CHEIUAINCTaMH, OTBETCTBEHHBIMM 3a TpHeM (Bblayy) U  PErUCTPALUIO
JIOKYMEHTOB, OCYIIECTBIISIETCA B MOPSAAKE OYEPENH B CHEIUAIBHO BBIIEIEHHBIX
JUISA OTUX IIeJIeH MTOMEIICHUX.

2.9.2. Tlomemenue aid NPEaOCTABICHNUS] MYHHUIIMIIAIBHON YCIYTH JOJIKHO
ObITh O0OPYZOBAaHO MECTaMHM [UJIsl OXUJAHUS, HHPOPMHPOBAHUSA W TNpHEMa
3asiBUTENEH, CTYJIbSIMHU, CTOJAMH, KaHUEISIPCKUMU MPUHAMJICKHOCTIMH, a TAKXKE
000py/IOBaHO B COOTBETCTBUU C TpeOoBaHusMU DenepalibHOTO 3akoHa OT 24
HOsI0ps 1995 roga Ne 181-D3 «O conuanbHON 3aIiuTe MHBAINWIOB B Poccuiickoi
Oenepauuny.

2.93. Ha wuHpOpMalMOHHBIX CTEHJAX B MeECTaXx MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYyrd W OQUIMAILHOM HWHTEPHET-caiiTe AJIMHHHCTpALUU
(http://adm-rozovskoe.ru/) pazmemniaercs cieayromias nHGOPMAIHSL:

- TOJIHBIE HAaWMMEHOBAHUSI OpraHa, MPEJOCTABIAIOUIEIO0 MYHHIIMIAIbHYIO
YCIIYTY ¥ OpraHu3aluid, y4aCTBYIOIIUX B €€ MPEI0CTABICHUY;

-KOHTaKTHbIe TenedoHbl, rpapuk padoThl, GamMuiInMv, UMEHA, OTYECTBA U
JOJDKHOCTH  CIIEMAJIMCTOB, OCYLIECTBISIOMIUX MPUEM M KOHCYJIBTHPOBAHUE
3assBUTEIICH;

-IpoLEAYPhl IPEIOCTABICHUS! MyHULIMIIAIIbHON YCIYTH B TEKCTOBOM BHUJE U
B BHUJIC OJI0OK-CXCMBI,

-fepeyeHb JOKYMEHTOB, MPEJCTaBISEMbIX 3asBUTEISIMU ISl TOJYyYEHHUS
MYHHUITUTIATBHOM yCIIyTH; 00pa3el 3asBJICHUS; TIepeYeHb OCHOBAHUMN i1 OTKa3a B
MPEAOCTaBICHUHA MYHUIIUNIATLHON YCIIyTH.

2.9.4. TlokazaTenu TOCTYIMHOCTH M Ka4€CTBa MyHULIMITAJIBHON YCIYTH:

- MPOCTOTA U SICHOCTh U3JI0’KEHUS HUHPOPMAITMOHHBIX JOKYMEHTOB;

- HAJIMYHUE PA3TNYHbIX KAaHAIOB MOJTY4YeHUs WH(POPMAIUU O PEIOCTABICHUH
YCIIYTH;

- IOCTYITHOCTb PabOThI C 3asIBUTEIISIMU;

- TOYHOCTb MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH;

- mpoeccroHanbHas MOJArOTOBKA COTPYAHUKOB OpraHa, OCYyIEeCTBISIOIIETO
MPEeI0CTaBICHNE MYHUIIUNIATBHON YCIIYTH;

- BBICOKAsI KYJIbTypa 00CITy)KMBaHUS 3asiBUTEIICH;

- CTpOroe COOJI0JIEHUE CPOKOB MPEJOCTABICHHS] MYHULIMITAJIbHON YCITYTH;

- KOJIMYECTBO  OOOCHOBAHHBIX  KaJoO HA  pEHIeHHs  Oprasa,



OCYILECTBIISIOLIET0 NPEAOCTABICHIE MYHULIUIIAIBHOMN YCIIYTH;

- OTCYTCTBHME KajloO Ha JjeicTBus (Oe3nedcTBUE) U pelieHus,
OCYILECTBIsIEMBbIE (IPUHATHIE) B XOJI€ MPEAOCTABICHHUSI MyHULIUIIAIBHOMN YCIIYTH.

2.9.5. KauecTBO npeaocTaBiIeHUs] MyHUIIUIIAIbHON YCIIYTH MOATBEPKAAETCA
OTCYTCTBHEM JKajo0 €O CTOPOHBI 3asBUTENCH U COOJIOJACHHEM CpPOKOB
IOPEJOCTABICHUS  MYHULUINAIBHOM  YCIYrHM,  COOJIIOAEHHUEM  CTaHJapra
IIPEIOCTABICHUS MYHUIIUTIATBHON yCIIyTH, oOecrnieueHneM 3aIUThHI
KOH(UICHIIMATBHBIX CBEJICHUN O 3asiBUTEIIC.

2.9.6. JlocTymHOCTh [IJsi 3asBUTENEH MNPEAOCTAaBICHUS MYHULMIIAIBHON
yciyrd oOecrieunBaeTcs 3a CcyeT MyOonuyHoro uHopMupoBaHus o000 Bcex
OPOBOJAMMBIX  MEpONPHUATUSAX B CpPEACTBaX  MaccoBOM  MH(MOpMaIUH,
PEyCMOTPEHHBIX 3aKOHOAATEIIECTBOM.

2.9.7. AamuHuctpanus OCYHIECTBISET MEpPbl MO OOECIEUEHUIO YCIOBUMA
JOCTYIHOCTH JJI1 UHBAJIUI0B OOBEKTOB U YCIIYT B COOTBETCTBUH C TPEOOBAHUSIMH,
YCTaHOBJIEHHBIMU 3aKOHOJATEIbHBIMU M HMHBIMH HOPMATHUBHBIMU IPaBOBBIMHU
aKTaMH, KOTOPbIE BKIIIOYAIOT:

- BOBMOXHOCTb OECTIPENSATCTBEHHOI'O BX0/1a B OOBEKTHI U BBIX0J1a U3 HUX;

- COJEHCTBHME CO CTOPOHBI CHEIHUAIUCTOB AJMHHHUCTpalUH, NpU
HEOOXOMMOCTH, UHBAJIUY IIPU BXOJI€ B OOBEKT U BBIXOJIE U3 HETO;

- o0opylnoBaHME HA MPWIETAIOMIMX K 3JaHUI0 TEPPUTOPHUAX MECT MIJIs
MapKOBKHU aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIHN/IOB;

- BO3MOXXHOCTh TIOCQJIKM B TPAHCIIOPTHOE CPEACTBO M BBICAJKH W3 HETO
nepes; BXOJIOM Ha OOBEKTHI, B TOM YHCIE C MUCIOJIb30BAaHUEM KpEecia-KOJSICKU H,
pu He0OXOIUMOCTH, C TIOMOIIIBIO MTePCOHANa 00BEKTa;

- BO3MOXKHOCTh CAaMOCTOSTEIHHOTO TMEPEABMKCHUS MO OOBEKTYy B MENIX
JOCTyMa K MECTy MPEAOCTaBICHHS YCIYTH, a TaKKe C MOMOIIBIO CIEHHATINCTOB
AJMUHHUCTpAUK, NPEJOCTABISIOIMX YCIYTH, aCCUCTUBHBIX U BCIIOMOTATENIbHBIX
TEXHOJIOTHH, a TAaKKe CMEHHOTO Kpecia-KOJISCKH;

- COIIPOBOXK/IEHNWE WHBAJIMIOB, UMEIOLINX CTOMKHE paccTpoiicTBa (pyHKUIHUU
3pEHUS U CaMOCTOSTEIBHOTIO EPEBUKEHHUS, 10 TEPPUTOPUN OOBEKTA;

- TpOBElEHHWE  MHCTPYKTaXa  CHEUUAIMCTOB  AJMHHHUCTpAIUH,
OCYILECTBISIOUIMX MEPBUYHBIA KOHTAKT C MOJy4yaTeJIIMHU YCIYyTH, IO BOIpOCAM
paboThI C MHBAIUAAMU;

- pa3MeleHue HocuTeIe HHPOPMAIH O TOPSIAKE TMPEOCTABICHUS YCIyTH
WHBAJIHMIaM C y4ETOM OTPAaHWYCHUN WX JKU3HEIESATEIBHOCTH, B TOM YHCIE, MPH
HEO0OXOAUMOCTH, NyOIUpOBaHHE HEOOXOIMMOM Ui MOJYyYEHHUs YCIYTH 3BYKOBOM
U 3pUTEIbHON MHPOpPMALIUY;

- o0ecrieyeHue J0Mycka Ha OOBEKT COOAaKM-TIPOBOJHUKA MpPU HATUYUHU
JOKYMEHTa, TOATBEPKAAIIIECTO €€ CIelUuanbHOe OO0y4YeHHe, BBIAAHHOTO TI0
dopMe, yCTaHOBICHHOM (enepaJbHBIM OpPraHOM HCIIOJIHUTEIBHONW BIACTH,
OCYIIECTBISIONMM (YHKIUU MO BBIPAOOTKE U peanu3aluy TrocydapCTBEHHOM
NOJUTUKA W HOPMATHBHO-TIPABOBOMY PETYJIHPOBAaHUIO B cdepe COLuanbHON
3alIUThl HACEJICHUS;

- OKa3aHMe CrHenuagucTaMd AJMHUHUCTPALUKM WHBAIHIAM HEOOXOIUMOMN
MIOMOIIIM, CBSI3aHHOW C pa3bsICHEHHEM B JOCTYNMHOW A HUX (opMmMe THOopsaKa
IPEIOCTABICHUS! U IIOJYy4YEHUS YCIyrd, O(OpMIIEHHEM HEOOXOAUMBIX IJIs €€



IIPENOCTABICHUSI JTOKYMEHTOB, O3HAKOMJICHUEM WHBAJIWIOB C pPa3sMELICHUEM
KaOMHETOB, MOCIEA0BATEIbHOCTBIO JEHCTBUI, HEOOXOJUMBIX IJs MOJY4YEHUS
YCIIyTH;

- oOecrieyeHHne AOIyCKa CypJONEepeBOAUMKA, TH(IOCYpAONEPEBOJUHKA, a
TaK)K€ MHOT'O JIMIA, BJIAJICIOIIETO )KECTOBBIM SI3BIKOM;

- NPENOCTABICHUE MHBAIMAAM BO3MOXXHOCTH IIOJIYYEHUS MYHULHUIIAJIBHOU
YCIIYTH B 3JIEKTPOHHOM BHUJE C YUYETOM OIPAaHUYEHUN UX KU3HENEATEIbHOCTH;

- TpeAoCTaBlICHHUE, MPU HEOOXOTUMOCTH, YCIYTH MO MECTY >KUTEIbCTBA
WHBAJIMA WIHA B TUCTAHUIUOHHOM PEXKUME;

- OKa3aHue cCleuHaJucTaMd AJMUHUCTPALMM WHOM  HEOOXOIUMOM
WHBAJIMJAM [OMOIIM B MPEOJOJEHUH OapbepoB, MEMIAIOMIMX IMOJIYYEHUIO HMHU
yCIIyT HapaBHE C IPYTUMU JHUIAMHU

2.9.8. O6paiieHue B 3JICKTPOHHOW (opMe MPOU3BOIUTCS TMPH HATUYUH
TEXHUYECKOM BO3MOXXHOCTH 3asBUTEISl HAa MNPEIOCTaBICHUE JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl IPEJOCTABICHUS MYHULMIAIBHOW YyCIyrd, C HPaBOM
NIEKTPOHHOM TMOJIMCHA HAa 3aBEPEHUE IMPEJCTABISIEMBIX JOKYMEHTOB B
YCTaHOBJICHHOM ITOPSIJIKE.

3. AIMUHUCTPATUBHBIE POIEAYPHI.

3.1. IlocnenoBaTenbHOCTh A IMUHUCTPATUBHBIX JA€UCTBUH (TIpOLIETYD).

3.1.1. IlpemocraBieHne MYHHUIMNAIbHOW YCIyTd BKIIOYAeT B ce0s
CJIEIyIOLME aAMUHUCTPATUBHBIE IPOLIETYPHI:

- IPUEM U PETUCTpPALMS JOKYMEHTOB;

- IPOBEPKA HA PABWIIBHOCTD 3aMI0JIHEHUA 3apOca 3asiBICHHUS;

- aHaJIM3 TEMATUKU NOCTYIMBILETO 3asBJICHUS;

- BbIJJa4a JIOKYMEHTOB WJIH NMHCbMa 00 OTKas3e.

3.1.2. IocnenoBaTenbHOCTh AMUHUCTPATUBHBIX ACHCTBUI (Mpoueayp) 1Mo

MPENOCTABICHUI0O MYHHUIIMIAIBHOW YCIYrd OTpakeHa B OJOK — CXeMe,
IIPEJICTABJICHHON B [Tpunoxenuu Ne 2 x HacrosiieMy AJIMUHUCTPATUBHOMY
pErJIaMeHTy.

3.2. [Ipuém u perucrpanus 10KyMEHTOB

3.2.1. OcHoBaHMeM ISl Hayaia NPEeAOCTABICHUS MYHHUIIMNAIbHON YCIyrU
ABJISIETCA MPEAOCTABICHUE KOMILIEKTa JTOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM
2.2.2. HacTOAMIETO0 AJMUHUCTPATHBHOTO PETJIAaMEHTA, HAIPABIECHHBIX 3asIBUTEIIEM
[0 TIOYTE€  WJIU JOCTABJIEHHBIX B AJMUHUCTPAIIHUIO.

3.2.1.1. HanpaBneHue JOKyMEHTOB IO IOYTE.

Cnenuanuct AJIMUHHUCTpPALIMU, OTBETCTBEHHBIM 3a BbIAYy JIOKYMEHTOB
KOIIUM BBIMMCOK U3 MOXO3SMCTBEHHOW KHUTH, CIIPABOK, BHOCHUT B JJIEKTPOHHYIO
0a3y MaHHBIX y4yeTa BXOIAIUX B AJIMUHHUCTpanuio PO30BCKOro CEIbCKOTo
MOCeJICHUs JOKYMEHTOB 3aIUCh O NMPHUEME JIOKYMEHTOB, B TOM YHCIIE:

- pPETUCTPALMOHHBI HOMED;

- IaTy TIpueMa JIOKYMEHTOB;

- HAMMEHOBAHUE 3asBUTEIIS;

- HAMMEHOBAHUE BXOJSIIETO JOKYMEHTA;

- IaTy ¥ HOMEP UCXOJISIIET0 JOKYMEHTA 3asBUTES;



Ha 3asBieHun 3asiBUTENs MPOCTABISAETCS IITaMIl YCTAHOBIEHHOU (DOPMBI C
YKa3aHUEM BXOJSILErO0 PEruCTPallMOHHOTO HOMEpAa M JaTa IOCTYILICHUS
JIOKyMEHTOB.

B neHp 1DocCTyluieHHMS JOKYMEHTOB — CHELUAIMCT  AJMUHUCTPALMH,
OTBETCTBEHHBIN 3a BBbIJIAYy JOKYMEHTOB KOIMM BBIIMCOK M3 ITOXO3SMCTBEHHOU
KHWIH, CIIPABOK, BCE JOKYMEHTHI lepenaét ['aBe noceneHusl.

3.2.1.2. [IpencraBieHne JOKYMEHTOB 3asBUTEIEM MPH JIUIYHOM OOpaIlleHUH.

Crneunanuct AJAMUHUCTPALlMM, OTBETCTBEHHBI 3a BbIJAYY JOKYMEHTOB
KOMUM BBIMUCOK U3 MOXO35MCTBEHHON KHUTH, CITPABOK:

-yCTaHABJIMBAET NPEeAMET 0OpalIeHus, YCTaHABIMBAET JIMYHOCTh 3asSBUTES,
POBEPSET JOKYMEHT, YAOCTOBEPSAIOIIMMI TNIYHOCTD.

-puKcUpyeT MoJdydeHHe MTOKYMEHTOB IyTEM BHECEHUS PErHCTPaIllOHHON
3aIKCH B 3JIEKTPOHHYIO 0a3y JaHHBIX y4eTa BXOAAUIMX JOKYMEHTOB, YKAa3bIBasi:

- PErUCTPallMOHHBII HOMED;

- IaTy NprUeMa JOKYMEHTOB;

- HAMMEHOBAHME 3asBUTEIIS;

- HAMMEHOBAaHME BXOSALIETO JOKYMEHTA,

- 1aTy U HOMEP UCXOMSAIIETO TOKYMEHTA 3asIBUTEIIS.

Ilepenaér ['maBe moceneHuss Bce NOKYMEHTHI B JIEHb UX NOCTyIuleHHs. Ha
3asIBJICHUM MPOCTABIIAET IITAMII YCTAHOBIEHHON (DOPMBI C YKa3aHUEM BXOJAIIETO
PErHCTPAlMOHHOTO HOMEpa MW JIaThl NOCTYIUIEHUS JIOKYMEHTOB; IE€peaacT
3asIBUTENI0 BTOPOM AK3EMIUIAP 3asBIEHUs (KOMUs), a MEPBbIA  3K3EMIUIAP TOMe-
HIaeT B JI€JI0 TOKYMEHTOB;

[lo mpocsbe oOpaTuBLIErocs TpaxJaHMHA €My BBIJAETCS paclucKa
(ITpunoskenue 5) ycTaHOBICHHOU (DOPMBI ¢ yKazaHHEM AaThl IpUeMa 00palleHHs,
KOJIMYECTBA MPUHATHIX JIMCTOB U COOOIIAaeTcs HoMmep TenedoHa sl MOIydYEHUs
uHbopMalmu o peructpauuu oOpaimieHus. OTMETKM Ha KOMUSX WM BTOPBIX
HK3EMILISIpax NPUHATHIX OOpallleHnui He J1eIaroTCsl.

Peructpanuss JOKYMEHTOB OCYLIECTBISETCS CIIEIMAIMCTOM B  JICHb
NOCTYIIJIEHUS JJOKYMEHTOB.

OOt MakCUMaJbHBIA CPOK MpHeMa JOKYMEHTOB OT (PU3MUECKHX JIUI] HE
JOJDKEH IPEBBIIIATD 5 MUHYT.

OO6mumii MakCUMAaJIbHBIN CPOK MTpUEMA JOKYMEHTOB OT IOPUAMYECKHUX JIUI] HE
JIOJKEH NpeBbIaTh 10 MUHYT.

3.3. [IpoBepka Ha MPaBUILHOCTD 3aMIOJIHEHUS 3apoca 3asBICHUS

3.3.1.0cHoBaHMEM ISl Hayala NPEAOCTABICHUS MYHHUIMNAIBHON YCIIyTH
Ha TPaBWIBHOCTh 3alOJIHEHUS 3adBJICHUS SIBJIAETCS TMOJIydeHHE BH3bI [ J1aBbI
HIOCEJICHUS.

OTBETCTBEHHBIM 3a WCIOJIHEHUE JAHHOW aJMUHUCTPATHUBHOW MpOILEAypbI
sBIseTCS  JMIo  (cnenuanucT — AJMUHHCTpAlMu),  OTBETCTBCHHOE  3a
MPEI0CTaBICHNE MYHUIIUNIATBHON YCIIYTH.

Cneumanvct  aJMMHHCTpAllMd  TPOBEpPSET  COOTBETCTBUE  3asBIICHUS
TpeOOBaHUSAM, YCTAHOBJICHHBIM ITYHKTOM 2.2.HACTOSUIETO aIMHUHHCTPATUBHOTO
perjlaMeHTa, MyTeM COMNOCTaBJICHUS IPEACTABICHHOIO 3asABUTENIEM 3asBICHUS C



TpeOOBAHUSIMU K €r0 0(OPMIICHHUIO.

3.3.1.1. B caydyae HeE COOTBETCTBHS 3asBJEHUS  TpeOOBAHUSIM,

YCTaHOBJICHHBIM MYHKTOM 2.2 AJIMHWHUCTPAaTHBHOTO periiaMeHTa, JHUIIO0
(cmermamuct  AIMUHHCTpanMu),  OTBETCTBEHHOE  3a  IPEIOCTaBJICHUE
MYHUIIUTIAJIFHOW yCIyrd B TedeHue 3 (Tpex) AHEW ¢ MOMEHTa pPErUCTpaldu
3asBJICHUSI TOTOBUT yBEIOMJICHHE 00 OTKa3e B MPEIOCTABICHUH MYHHIIMITAIHLHOU
yCIIyTH U TIEpeIaeT ero Ha paccMOTpeHue | aBe moceneHus.

JIuo (cnenuanucT aJIMHUHUCTPAIMK) OTBETCTBEHHOE 3a MPEAOCTaBICHUE
MYHHUITUTIATFHOM YCIIYTH B TEUCHHE TPEX THEU CO THS PETUCTPAIlUN  3asiBICHUS
HaNpaBIIseT MOJMUCAHHOE YBEIOMIIEHHE 00 OTKa3€ 3asBUTEIIO 1O TIOYTE.

[Ipu nudHOW sIBKE 3asSBUTENS MPUYMHBI OTKAa3a MOTYT OBITh COOOIICHBI B
ycTHOM (opme wiuM 3arpebOBaHbl 3asgBUTENEM B MHCbMEHHON (opme
(ITpunoxenue 6).

3.3.1.2. B ciuywae oTCyTCTBUS B 3asBJICHMM OCHOBAaHUN JUIsl OTKaza B
MPEIOCTABIICHUM  MYHUIIMMAIBHOW  YCIOYyTM  CHEIUAIUCT  AJIMHUHHCTpALUU
MPUHUMAET PEIlICHUE O MPOBEJCHUY aHAIN3a TEMATUKU IMOCTYIHUBIIETO 3asiBICHHUS.

3.4. AHaU3 TeMaTHKH IMOCTYIIMBIICTO 3asABJICHUA.

3.4.1. OTBercTBEHHBIM 3a WCIOJIHEHHE JIAHHOW aJIMUHUCTPATUBHOU
IPOLEIYpPbl  ABISIETCS  CHEUUANMCT AJMUHUCTPALMM, OTBETCTBEHHBIM 32
IIPENOCTABICHUE MYHUIIMIIATIBHON YCIIYTH.

CpoK HMCHOJHEHUs TaHHOW aJIMHHHMCTPAaTUBHON IPOLELYpPHI COCTABISET HE
oonee 3 (Tpex) AHEH.

3.4.2. Cienimanuct AIMUHHUCTPALINH:

o OCYUIECTBJISIET NPOCMOTP M H3y4YEHHE KapTOYEK, JIUCTOB (DOHIOB,
Hay4YHO-CIPABOYHOIO ammapara, ONUCEW Jed I BBISBICHHS 3aIllpaliiBaEMbIX
CBEJICHUIA;

o ONpeeNsieT HaIMYMEe U MECTOHAXOXKIEHUE apXUBHBIX JTIOKYMEHTOB,
HEOOXOJUMBIX Il MCIOJHEHMs, JJId 4Yero OIpeneiseT BHI JOKYMEHTOB
(ynpaBiieH4yeckasi JOKyMEHTAlMsl, MO JUYHOMY COCTaBY), HEOOXOIMMBIN IS
VICIIOJIHEHHSI 3a51BJICHUS;

o IPOCMATPUBAET CIIUCKU (POHIOB, B KOTOPBIX YKa3aHbI 110 CTEJIaKHbIE
yKazaTelld U Tonorpapuyeckue OTMETKHU.

B ciyuae Hanuuus 3anpammBaeMoi HHGOpMaluu B AJIMUHUCTPALUU
CIELUAIINCT, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MyHULIUIAIBHOW YCIYTHU:

L4 FOTOBUT KONWH BBIIIMCOK W3 MOXO35MCTBEHHOM KHHUI'H, CIIPpaBOK H
HHBIX TOKYMCHTOB;,
L HaIIpaBJIsICT KOIIMH BBIIIMCOK M3 MMOX035MCTBEHHOM KHHI'H, CIIPAaBOK H

MHBIX JJOKYMEHTOB Ha MOANUCH [ J1aBe moceneHus.
B cmywae  oTcyTrcTBHS ~— 3ampamiMBaeMod  MHpOpMaluuMh B

AJIMUHHCTpanuu CIICIIUAIIUCT, OTBETCTBECHHBIN 3a IIPEIOCTABIICHUE
MYHULMUIIAJIBHON YCIIYTH:
o TOTOBUT yBEAOMJIEHHE 00 OTCYTCTBUU 3aIpallliBAEMbIX CBEJICHUN;

L4 HanpaBJIsICT YBCAOMIICHUC I'maBe nmocenenus Ha IIOAIIHNCB.



3.5. Beitaua JOKyMEHTOB WK MUChMa 00 OTKa3e.

3.5.1.0cHOBaHMeM i1 Hadajlla JaHHOM aJIMHUHHUCTPATUBHOM MPOLEAYpPbI
ABJISICTCS MOJNKUCAHUE [ JIaBOM TMOCEIEHUsI KOIUK BBIIMCOK U3 MOXO35MCTBEHHOU
KHUTH, CIPABOK W HHBIX  JIOKYMEHTOB, YBEIOMJIEHHS 00 OTCYTCTBUU
3alpalIMBaEMbIX CBEJICHHI.

3.5.2. OTBETCTBEHHbIM 3a HCIIOJIHEHHE JaHHOW aJIMHHHUCTPATUBHOU
NpOLEAYPHl  ABISETCA CHEUUATUCT AJMHHUCTpAlMU, OTBETCTBEHHBIM 32
MPEAOCTABICHNE MYHULIMIIATBHON YCIYTH.

MakcuManibHOE  BpeMs, 3aTPAY€HHOE HAa  aJMUHUCTPATUBHYIO
MpoLeypy HE NOHKHO MPEBBIIaTh 2 (IBYX) THEH.

3.5.3. JIuo, 0TBETCTBEHHOE 32 MPEAOCTABICHUE MYHUIIUTIATBHOM YCITYTH:

o TOTOBUT COMPOBOJUTEIBHOE MUCHMO O HAIIPABJICHUN KOIUU BBIMUCOK
U3 TOXO3SUCTBEHHON KHUTHU, CIPABOK M HWHBIX JOKYMEHTOB, YBEIOMJICHUSI OO0
OTCYTCTBHH 3aIpallliBAEMbIX CBEICHHUI;

o oOecrieunBaeT MOMANKCAHUE COMPOBOJAUTEIBLHOIO TiHMchbMa [maBoit
IIOCEJICHUS,

o Py HAJIMYUU KOHTAKTHOTO TeseOHA B 3asBICHUU YCTAHABIUBACT
BO3MOKHOCTh BbIJIa4d JIOKYMEHTOB JIMYHO 3asIBUTEIIO;

o M3BEIIAET 3asBUTENS O BPEMEHU MOJYYEHUS] JOKYMEHTOB.

3.5.4. B ciydae OTCYTCTBUS BO3MOXXHOCTH BBIAAYM JOKYMEHTOB JIMYHO
3asBUTEIIIO, JINIIO0, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH:

o HaMpaBJse€T CONPOBOAUTEIBHOE IHUCHMO C MPUIOKEHUEM KOIUU
BBIIIUCOK M3 TOXO3AMCTBEHHOW KHWUIW, CIPAaBOK M MHBIX JOKYMEHTOB,
yBeZIOMJICHHsSI 00 OTCYTCTBHUHU 3alpalliBaeMblX CBEJICHUU 3asBUTEIIO IO
MOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asiBIICHHM JMOO MO 3JICKTPOHHOM MoUTe Ha
aZpeC 3JIEKTPOHHOM MOYTHI, YKA3aHHBIN 3asIBUTEJIEM.

4. Tlopsanok u (opMbl KOHTPOJIA 3a MPEIOCTABICHUEM MYHHIUNATbHON
YCIyTH.

4.1. Texkyuuii KOHTPOJb 3a COOJIIOJICHUEM TOCJIEI0BATEILHOCTH JIEUCTBUN
M0 TNPEJOCTABICHUIO MYHUIMUNAIBHOW YCIYTH, OMNPEICICHHBIX HACTOSIIUM
AJIMUHUCTPAaTUBHBIM PETrIAMEHTOM, M MPUHATHEM PEIICHUN CreluaIucTaMu
OCYIIECTBIIIETCA [ T1aBoM moceneHus.

4.2. CnenuanucTt, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIUIAIBHOU
YCIIYTY HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 32 CPOKHM M MOPSIIOK MUCIOJIHEHUS
KOXIOM  aIMUHUCTPATUBHOW  NPOLEAYpPbl, YKa3aHHOMW B  HACTOSILIEM
AJIMUHUCTPATUBHOM PETJIaMEHTE.

[TepconanpHasi OTBETCTBEHHOCTh CHEHUAINCTA 3aKpeIuIsieTcss B HX
JIOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUM C TPEOOBAHUSIMU 3aKOHOAATEILCTBA.

Cnennanuct, OTBETCTBEHHBIN 3a MPEAOCTABICHNE MYHUIIUNAIBHON YCIYTH,
HECET NMEePCOHAIBHYIO OTBETCTBEHHOCTH 34!

IPUEM U PETUCTPAIUIO 3asBJICHUS;

IPOBEPKY Ha MPABUJIBHOCTb 3aIIOJHEHNUS 3asBIICHUS;

UCIIOJTHEHUE 3asIBJICHHUS;

BbIJJayy KOIMHWH BBIIMCOK U3 TMOXO3SUCTBEHHON KHUTH, CIPABOK U HMHBIX



JIOKYMEHTOB WJIM YBEIOMJIEHHsI 00 OTCYTCTBHUH 3alpalinBacMoi nH(popMaLuu.

4.3. KoHTpoOJIb 32 ITOJIHOTOM M Ka4€CTBOM IPEJOCTABICHNUSI MyHULUIIAIbHON
yCIyru OCyLIeCcTBisieT [aBoil moceneHuss B (QopMe pEryssipHBIX IPOBEPOK
COOJIIO/ICHHS U HCIIOJIHEHUS CIEUUAIMCTaMU IOJIOKEHUH AJIMUHUCTPAaTUBHOTO
perilaMeHTa, MHBIX HOPMAaTHUBHBIX IIPABOBBIX akTOB Poccuiickoir Penepanuu u
Owmckoit o0nactu. [lo pe3ynpTaTam npoBepok I'aBa nocesneHus JaeT yKa3aHus 110
YCTPAaHEHHIO BBISIBJIEHHBIX HAPYLIEHU, KOHTPOJIUPYET UX UCIIOTHEHUE.

IleproaYHOCTE OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJISI COCTABIIIET HE PEkKe
1 pa3a B mecs.

4.4. KoHTpOJIb 32 MOJIHOTOM M Ka4€CTBOM MPEJOCTABICHHUS MyHULUIIATBHON
YCIYTM OCYIIECTBISAETCS HAa OCHOBAaHWM WHIWBUAYAJIBHBIX IIPAaBOBBIX AaKTOB
AMUHHUCTpauu W OOpallleHU 3aMHTEPECOBAHHBIX JIUI[ B LIEJSAX BBISIBICHUS U
YCTpPaHEHHUsI HApYLICHUM IpaB 3asBUTENECH, PACCMOTPEHUS, IPUHATHUS PELICHUN U
NOJIFOTOBKA OTBETOB Ha OOpalleHHs 3asBUTENEH, COJEp)KalluX KanoObl Ha
neiictBus  (0e34ecTBUSI) CHEHHUATUCTOB, a TaKKe IPOBEPKU MCIIOIHEHUS
IIOJIOKEHUI HACTOAIIEr0 AIMAUHUCTPATUBHOIO PETJIAMEHTA.

4.5. llepuOoaMYHOCTD NIPOBENCHMS IPOBEPOK MOXKET HOCHTH IUIAHOBBIN
xapakrep (OCYLIECTBISITbCS HA OCHOBAaHUM YTBEP)KJIEHHOTO rpaduka MpoBeIECHUS
OPOBEPOK) M  BHEIJIAHOBBIM  XapakTep (110 KOHKPETHBIM  OOpalleHUsIM
3aMHTEPECOBAHHBIX JIUL).

4.6. 1lpu mpoBepke MOryT pacCMaTpUBATHCS BCE BOIPOCHI, CBSI3AHHBIE C
NPEIOCTABICHUEM MYHULHMIAIBHON YyCIyrd (KOMIUIEKCHBIE TPOBEPKH) WIIU
OTJIEJIbHBIE BOMPOCHI (TEMAaTUUECKUE TPOBEPKH ).

4.8. Ilo pesympraram NpPOBEACHHBIX NPOBEPOK B CIIy4ac BbIABICHUS
HapylIEHUN TpaB 3asBUTENIEW OCYIIECTBISECTCS NPUBJICYCHUE BUHOBHBIX JHIL K
JVCHUIUIMHAPHOW OTBETCTBEHHOCTM B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM
Pocculickon ®@enepanumu.

Ungopmayus 06 uzmenenusix.
Ilocmanoenenuem Aomunucmpayuu om 06.09.20172. Ne 137 6 pazden 5 eHecenwi
U3MeHeHUs.

5. [lopsimok oOkaioBaHus eWCTBUM (O€31EHCTBUIN) U PEIICHUH,
OCYIIECTBIISIEMBIX (IPUHSATHIX) B XOJI€ MPETOCTABICHUS MYHUIIUTIAIBHON YCITYTH.

5.1. [eiictBus (Oe3nmeiicTBHE) W pEHICHHWS JUI] AJIMUHUCTpAIUH,
OCYyIIECTBIsIEMbIe (TIPUHSTHIC) B X0JI€ MPEIOCTABICHUS MYHUIIUIIATLHON YCIIyTH,
MOTYT OBITh 0O0’KaJOBaHbl 3aMHTEPECOBAHHBIMHU JUIAMH B JOCYICOHOM U
CyleOHOM TOpsiAKE B COOTBETCTBHM C 3aKOHOJATEIHCTBOM Poccuiickoit
denepanum.

5.2. KoHTpoylb JAEATENBHOCTH CHELUAIMCTOB  ocyulecTBisieT [aBa
P030BCKOro CeNbCKOro MOCEJICHHUS.
3asBUTENM MOTYT 00KalioBaTh AercTBUA (Oe3aeiicTBue) [ 1aBe nmoceneHus;
3asBUTENM MOTYT OO0XajoBaTh JEUCTBUSI WM OC3IEUCTBUS CIECHHAINCTOB B
Cy1eOHOM MOpSIJIKE.



5.3. 3asgBuTENM HMMEIOT MpaBO OOpPATUTHCS C KajJo0OM JMYHO, HANpPaBUTh
MMChbMEHHOE oOpalieHue, kanody wim npereHsuto (IIpunoxenue Ne 3), a takxe
Ha 3JIEKTPOHHBIN apec MouThl AIMUHUCTPALIUU PO30BCKOTO CEIBCKOTO
noceneHus: www.rozowsckaya2011@yandex.ru.

[Ipu oOpameHun 3asBUTENEW B NHCbMEHHOM (OpME paccMOTpPEHHE
oOpalleHui rpakJjaH U OpraHu3alnil OCYIIECTBIISETCS B OPSAIKE, YCTAHOBIEHHOM
HOpPMaTHUBHBIMHU MTPaBOBBIMU akTamMu Poccuiickoit @eneparu u OMckoil oonacTtu.
OOpaleHnss MHBIX 3aMHTEPECOBAHHBIX JIMI[ paccMaTpuBaroTCs B TeueHue 30
(TpuaumaTtv) OHEW co JHA HMX MOCTYyIUIeHWS B AjMuHHCTpanuio Po3oBckoro
CEJIbCKOTO TIOCEJICHUS.

54. Ecim B pe3ylbTaTe€ pacCMOTPEHHUsI  OOpalleHHe  MPU3HAHO
OOOCHOBaHHBIM, TO MPHUHUMAETCA pEIICHHE 00 YCTpaHEHWH HapyIIEHUH W
NPUMEHEHUU MEP OTBETCTBEHHOCTHU K CIIy>KAILlEMY, JOIMYCTUBLIEMY HapYyIICHHUE B
X0/I€ IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH.

5.5. OtBeTcTBEHHBIE JUIA AJIMUHUCTPALMM IPOBOMAT JUYHBIA IPUEM
3asgBUTENEH 10 KanobaM B COOTBETCTBUM C PEKUMOM PaOOThl AJIMUHUCTpALUH,
yKa3aHHbIM B MNyHKTe 2.1.2 HacTtosmero AJIMHHHCTPATHBHOIO pPErJIAMEHTA.
JInuHBIA NpUEM MPOBOAUTCA IO IMPEABAPUTEIIBHOM 3allMCH C HWCIOJIb30BAaHUEM
CpeACTB Tese(OHHOW CBSI3UM MO HOMEpaMm Tele(OHOB, YKa3HbIX B IyHKTe 2.1.3.
HACTOSIIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

CrnennanucT, OCYyHIECTBIISIONIMK 3alKMCh 3aSBUTENICH HA JIMYHBIA TPUEM C
XKano0oil, nHGOpMUpPYET 3a4BUTEINA O JaTE, BPEMEHH, MECTE MpUEMa, JOJKHOCTH,
(baMuIMu, IMEHU U OTYECTBE JIUIA, OCYIIECTBIIAIOIIETO IPUEM.

5.6. Ilpu oOpaieHun 3asiBUTENEH B MMCbMEHHOU (POpPME CPOK pacCMOTPEHUS
*anoObl He JoJkeH npeBblmaTh 30 (TpuALaTH) AHEM C MOMEHTa PErucTpauuu
TaKoTO 0OpaIlleHusl.

B uckmounTenpHBIX ciydasx (B TOM YHCJIE MpU NPUHATHH PEIIEHUs O
IPOBEJICHUH MPOBEPKH ), a TAKXKE B ClIydae HAIPABJICHUS 3a1poca JpyrUM OpraHam
UCIIOJTHUTENIbHOM BIacTH 00JacTH, OpraHaM MECTHOTO CaMOYIPABJIEHUS U MHBIM
JNOJDKHOCTHBIM  JIMLIAM  JJIsl  TIOJIY4€HHsST HEOOXOAUMBIX [UIsl PacCMOTPEHHUs
oOpalieHus JOKYMEHTOB M MaTepuaioB AJIMUHUCTPALUU MNPOUIUTH CPOK
paccMoTpeHus obOpaieHus He Oosnee yem Ha 30 (TpuanaTu) AHEH, YBEIOMHUB O
MPOJIJIEHUH CPOKA €r0 PACCMOTPEHHUSI 3asIBUTEIIS.

5.7. 3asgBuUTeENb B CBOEM MUCBMEHHOM OOpalleHuu (xanode) B 0053aTeTbHOM
MOpSIJIKE YKa3blBaeT JMOO HAMMEHOBAaHME OpraHa, B KOTOpPOE HaIpaBisieT
NUCbMEHHOE oOOpaiteHue, 100 (QamMuiInio, UMs, OTYECTBO COOTBETCTBYIOIIETO
OTBETCTBEHHOTO JIMIIA, JIUOO JOKHOCTh COOTBETCTBYIONIETO JIMIIA, & TAKKE CBOU
dbamunuio, uMs, oT4ecTBO (MOCIEqHEE - MPU HAJIUYMH), MOJHOE HAUMEHOBAHHE
JUISL  FIOPUAMYECKOr0 JIMIA, TIOYTOBBIM aJpec, MO KOTOPOMY JOJKHBI OBITh
HaIpaBJIeHbl OTBET, YBEAOMJICHHE O Mepeagpecalud OOpalleHus, U3j1araeT CyTh
IPEJIOAKEHHUS, 3asIBICHUS WM Kal00bl, CTABUT JUYHYIO TOJIUCH U JIATYy.

Hughopmayus 06 uzmenenusx:
Ilocmanoenenuem Aomunucmpayuu om 19.03.20192. MNe 51 Yacms 5.8 pazoera 5
AomunucmpamusHnoeo peanamenma oonoanena nynkmamu 5.8.1, 5.8.2, 5.8.3



5.8. Tlo pe3ynbTraraM paccCMOTpPEHHUS KaJIOObl OTBETCTBEHHBIM JIMLIOM
MPUHUMAETCSl pelieHue 00 YIOBIETBOPEHUM TpeOOBaHMM 3asBUTENs JUOO 00
OTKa3e B yAoBieTBopeHuu xanoosl (I[Tpunoxenue Ne 4).

[lucbMeHHBIH OTBET, COAEPKAIIMN Pe3yJbTaThl PACCMOTPEHUS] OOpaIieHus
HaIpaBJISETCs 3asIBUTEINIO.

5.8.1. He mnosmnee pnHs, CleOyIOLWIEro 3a JHEM MPUHATHS peUIeHUs,
YKa3aHHOTO B dYacTd 5.8 AJIMHHHCTPaTHBHOTO PpEIJIAMEHTA, 3asBUTENIO B
NMUCEMEHHONW (opMe © TIO0 JKCJIIAHWIO 3asBUTEIS B DJIEKTPOHHOH (opme
HaIpPaBIIIETCS MOTUBUPOBAHHBIN OTBET O Pe3yJbTaTaX PACCMOTPEHHUS KaJIOObI.

5.8.2. B ciayyae npu3HaHUA Kajd00bl MOANEKAIEH YTOBIETBOPEHHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B MyHKTE 5.8.1 AJIMHHHCTPAaTHBHOIO pPEriiaMeHTa, JaeTCs
uHbopMaIusi O JAEUCTBUAX, OCYIIECTBISIEMBIX OpPraHOM, MIPEIOCTABIISIONIUM
MYHUIIUIIATIBHYIO YCIYTY, B IEJIAX HE3aMEIUTEIBHOTO YCTPAHEHHSI BBISBICHHBIX
HapyIIEHUH TPU OKAa3aHUW MYHHUIMNAIBHOW YCIYTH, a TakKe MPUHOCITCS
U3BMHEHUS 3a JIOCTaBJICHHBbIE HEyN0OCTBa M YyKa3bIBaeTcsl HHpopManus o
JaIbHEUIINX AEUCTBUSIX, KOTOPbIE HEOOXOAMMO COBEPIIMTH 3asBUTENIO B LEISIX
NOJTyYEHUSI MyHULIUIIATbHON YCIYTH.

5.8.3. B ciyuae npusHaHus KajoObl HE MOJJIEKALIEH yIOBIETBOPEHHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B ITyHKTE 5.8.1 AJIMUHUCTPAaTUBHOTO pErjiaMeHTa,
JIAIOTCSl apTyMEHTUPOBAHHBIE PA3bSICHEHUS O MPUYMHAX MPHUHATOTO PEIICHHUsd, a
Takke HHPOpPMAIHUS O MOPsAIKe 00KATOBaHUS IPUHATOTO PEIICHHMS.

5.9. Ecnu B NHCbMEHHOM OOpAaIllEHWM HE YKa3aHbl (pamMuius 3asiBHUTEI,
HAIpaBHUBIIETO OOpalleHHue, W TOYTOBBIA aJpec, MO0 KOTOPOMY JOJDKEH OBITH
HampaBIlieH OTBET, OTBET Ha OOpaIlleHe HE JaeTCH.

5.10. Ilpu mosiydyeHHMM NUCBMEHHOTO OOpalleHHs, B KOTOPOM COJIepKaTcs
HEIEH3ypHBIE JINOO OCKOPOUTEIhHBIC BBIPAKEHUS, YIPO3bI KU3HH, 370POBBIO U
UMYIIECTBY JOJHDKHOCTHOTO JIMIIA, @ TAK)K€ WJIEHOB €ro CEMbH, BIIPAaBE OCTAaBUTh
oOpaieHre 6€3 OTBETa 10 CYIIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB M COOOIIHTH
3asBUTENI0, HANPABHUBIIEMY OOpallleHHue, O HEJOMYCTUMOCTH 3JI0YHOTpeOIeHUsS
IIPABOM.

5.11. Ecnu TeKCT MUCbMEHHOTO O0paIieHus He MOAIaeTCs MPOYTCHUIO, OTBET
Ha oOpallleHue He Jaercs, O YeM COOOIIaeTcs 3asBUTEN0, HalpaBUBIIEMY
oOpariieHue, eciau ero (haMuIus 1 MOYTOBBIA aapec MOIIAI0TCs MPOYTEHHIO.

5.12. Ecniu B MUChMEHHOM OOpAaIlleHUU 3asBUTENSI COJEPIKUTCS BOMPOC, Ha
KOTOPBI 3aBUTEI0 MHOTOKPATHO JaBAIMCh MUCHhMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HaIpaBISIEMBIMU OOpAIICHHUSIMH, U TPU 3TOM B OOpalleHuu He
NPUBOJATCS HOBBIE JOBOABI HIIM OOCTOATEIHCTBA, YIMOJTHOMOUYEHHOE Ha TO
OTBETCTBEHHOE JIMIIO BIPaBe TNPHUHATH peHIeHHEe O 0e30CHOBATETHLHOCTH
ouepeqHoro oOpalleHus W MPEKPAIIeHUHN MEePENUCKH ¢ 3asBUTEIEM MO0 JaHHOMY
Bonpocy. O [aHHOM pELIEHUH YyBEAOMIISIETCS 3asBUTENb, HAlpPaBUBIIUN
oOpaiieHue.

5.13. Ecnu npuYHHbI, 1O KOTOPHIM OTBET MO CYIIECTBY IMOCTABJICHHBIX B
oOpallleHuu BOMPOCOB HE MOr OBbITh J1aH, B TOCJEAYIOIIEM ObUIM yCTpPaHEHBHI,
3asBUTEIb BIIPaBE BHOBb HAIIPaBUTh MIOBTOPHOE OOpaleHHE.



5.14. 3asBuTenu BHpaBe OO0XaJNOBaTh PEIICHMS, TPUHATHIE B XOJ€
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTH, ACHUCTBUS WM Oe3/elCTBUE JIUI]
AJIMUHUCTpAIUU B CyJIeOHOM MOPSIKE.

5.15. 3agBuTenu MOryT COOOIIMTH O HAPYIIEHHH CBOMX MPaB M 3aKOHHBIX
WHTEPECOB, TMPOTUBONPABHBIX  PEUICHUSX, JEHUCTBUAX WIM  Oe31elCTBUU
JOJDKHOCTHBIX JIMII, HAPYIIEHUU TOJIOKEHUM HACTOSAMIEro AJIMUHUCTPATUBHOTO
periiaMeHTa, HEeKOPPEKTHOM TIOBEJACHHUM I HAPYIICHUH CITYy>)KEOHOW ITHKHU: TI0
HOMepaM TeneOoHOB, coaepkamuxcs B myHKTe 2.1.3. Kk AJMUHHCTPATUBHOMY
pernaMmenTy; Ha UWHTEepHET - CcaWT W 1O DJJIEKTPOHHOW II0YTE€ OPraHoOB,
MPEIOCTABIIAIONMNX MYHUIIUTIAIBHYIO YCIIYTY (B ClIydae ero HaJTudus).

5.16. CoobrieHue 3asgBUTENS JOKHO COACPKATh CIEAYIOUTYI0O HHPOPMAIIHIO:
- (hamunmrio, UMs, OTYECTBO TpakAaHWHA (HAMMEHOBAHHE FOPHIMYECKOTO JIUIA),
KOTOPBIM ITOJIAETCSl COOOIIIEHUE, €T0 MECTO KUTEIbCTBA WIH MPeObIBAHNUS;

- HAaMMEHOBAHUE OpraHa, JOJKHOCTb, (PaMUJIMIO, UMS M OTYECTBO CIEIUATINCTa
(mpu Hanmuuuu WHGOPMAILMM), pelleHue, nencTBue (0e37eiCTBUE) KOTOPOTO
HapyIIaeT paBa ¥ 3aKOHHbBIE UHTEPECHI 3asIBUTEIS,

- CyThb HapyUICHHBIX MPaB M 3aKOHHBIX WHTEPECOB, MPOTUBOINPABHOTO PEIICHMUS,
nercTBus (0e31eUCTBIA);

- CBeJieHUS O crnoco0e WHMOPMUPOBAHMS 3agBUTENSI O MPUHATBIX MeEpax IIo
pe3ysbTaTaM pacCMOTPEHHMS €r0 COOOIIECHHUS.

[Ipu paccMoTpeHMM O0OpaImeHus JOKHOCTHBIM JIMIIOM AJIMUHUCTPAITUN
P030BCKOro CenbCcKOro noceneHus rpakJaHuH UMEET IPaBo:

1) mpencTaBIATh JOMOTHUTEIBHBIC JOKYMEHTB B MaTepHabl JIN00 00paImaThCs C
npockOoit 00 UX UCTPEOOBAHUH, B TOM YHUCJIE B AJIEKTPOHHOM (hopme;

2) 3HAKOMUTBHCSA C JOKYMEHTaMH M MaTepuajiaMi, KacaroIIMMHCS PacCMOTPEHUS
oOpalleHusi, €cu 3TO HE 3aTparuBaeT MpaBa, CBOOOJbI M 3aKOHHBIE HHTEPECHI
JIPYTUX JIUI[ U €CIM B YKa3aHHBIX JOKyMEHTaX M Marepuajgax He COJepKaTcs
CBEJICHUS, COCTABJIAIONIME TOCYJApCTBEHHYID WJIM HHYIO  OXPaHIEMYIO
dbenepaabHBIM 3aKOHOM TalHY;

3) moJsiy4ath MHUCHMEHHBIM OTBET MO CYIIECTBY IOCTABJICHHBIX B OOpalleHUH
BOIPOCOB, 32 MHCKJIIOUEHHWEM CIy4yaeB, YBEAOMJICHHE O IIepeajgpecaluu
MUCBMEHHOTO O0paiieHus B AJIMUHUCTPAIMI0O PO30BCKOTO CEIbCKOTO MOCEICHHUS
WIM JIOJDKHOCTHOMY JIMITy, B KOMIICTCHIIMIO KOTOPBIX BXOIUT pEIICHUE
MOCTaBJICHHBIX B OOpAIICHUH BOIIPOCOB;

4) oOpamarbcsi ¢ >KaloOOW Ha MPUHIATOE MO OOpaIlleHUIO pelleHHue WIM Ha
nercteue  (Oe3nmelicTBHME) B CBSI3M  C  PAacCMOTPEHUMEM  OOpallleHus B
aIMUHUCTPATUBHOM W  (WJIM) CyIJeOHOM TIOpSIKE B  COOTBETCTBUU C
3akoHOAaTenbCTBOM Poccuiickon denepaiuu;

5) oOpamaThcs ¢ 3ag4BICHUEM O IPEKPAILIEHUH PACCMOTPEHUS OOpAILICHNUS.
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I'naBe
P030BCKOro CeNLCKOro MOCEIEHUS
oT

MPOKUBAFOLIETO TI0 aJpecy:

[Tacnopt

JlaTa 1 MecTO poKaeHus

Tenedon

3asaBJIecHHE

[Ipoury mperocTaBUTh

(ctpaBKy,BBIIHCKY, KOITHIO ¥ T.I.)

IIpumeuanue:

(yKaSBIBaIOTCSI, €ClId UMEIOTCS 0COOCHHOCTH IpeaoCTaBJICHUA Tpe6yeM0r0 ,I[OKyMGHTa)

IIpunoxxenus:

(yKaSBIBaIOTCﬂ, €CJIM K 3asBJICHHUIO MPUIATAIOTCS KaKne-TH00 TOKYMEHTHI)

(moaruch 3asBUTEIS) (pammms pa3bopunBo)

[punoxenue 2



BJIOK-CXEMA

oﬁmeii CTPYKTYPHI 110 IIPEACTABJICHUIO MyHHIIHHaJILHOﬁ yYciayru mo Bbiaavue
M3 JOMOBBIX H NMOXO03SHCTBEHHBIX KHUT, CIIPABOK U UHBIX TOKYMECHTOB

Hauano npenocraBieHuss MyHULIIUNIAIBHON YCIYIH:

3asgBUTEINIb 06paluaeTC$[ C 3asBJICHHUEM JIMYHO WJIN

HpI/ICM 3asiABJICHUSA O IPCAOCTABJICHUN MYHPIIIPIHaJII)HOI;'I yCiyru 1o
BbIJAa4Y€ BBIIIMCKU U3 JOMOBBIX U IMOX 035U CTBEHHBIX KHUT, CIIpaBOK U
HWHBIX JOKYMCHTOB

PaccmoTpenue 3asBiIeHUs O NPEJOCTaBIECHUA MYHULIMIIAIIBHON YCIIYyTH
10 BbIJ1a4€ BBIIMCKHU U3 JJOMOBBIX U ITOXO3IMCTBEHHBIX KHUT, CIIPABOK U
VHBIX JTOKYMEHTOB

NUHKIX TOKVMEHTOR

L y

Hanpasnenue yBenomienus 00

Brinaua MyHULIMTIANBHOM

OTKa3e B BbIJA4U
YCIIyTH 3asBUTEITIO I

MYHULUIIAIBHON yCIyTH
3as1BUTEIIO

[Nouck napopmanyu
IO BbIJIa4€ BHITUCKH M3 IOMOBBIX U MOXO3SHCTBEHHBIX KHUT, CIIPABOK U

OxkazaHne MyHHAIIUTIAIBHOM YCITyTH 3aBEPIIEHO ]
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OBPA3EIl



’Kaj100b1 Ha NeilcTBUe (0e31eiicTBHE)
AnvuHucrpanuu Po30BCKOro cejibCKOro mocejaeHus
HJIH ero J0JKHOCTHOIO JINIIA

Ucx. ot N
HaumenoBanue Apmunuctpaius PO30BCKOro cenbCKOro nmoceaeHust

Kanno0a

* Jlomnoe  HamMmeHoBaHue  ropuauudeckoro Jmma, D.M.0. pusnueckoro
JINIA

* MecToHaX0XKICHHE IOPUMYECKOTO JIUIA, (PU3UYIECKOTrO JINIA

(paxTrueckwuii agpec)

Tenedon:
Anpec 3eKTPOHHOM MOYTHI:
Kon yuera: UTHH
* @.1.0. pyKoBOUTENS FOPUIUIECKOTO JTUIIA

* Ha neiicTBus (Oe31elCTBHE):

(HaMMeHOBaHUE OpraHa Win JoKHOCTh, DO N0IKHOCTHOIO JIHIIa OpraHa)

* CYIIECTBO KaIOObI:

(kpaTkoe M3JI0XKEeHHE OOXKalmyeMbIX aelcTBUN (Oe3/elCcTBUs), yKa3aTh OCHOBaHUS, IO
KOTOPBIM JIMIIO, TOJaroliee *kajoly, He COrjacHo c aeicTBueM (Oe3neiicTBueM) co
CCBIJIKaMU Ha MMYHKTHI perjlaMeHTa)

10JIs1, OTMEUYEHHBIE 3B€3/104KON (*), 00513aTeNbHBI JJIs 3aI10JIHEHUS.
[lepeuens npusaraeMoil TOKyMeHTaluu

MII
(HO,Z[HI/ICB PYKOBOAUTCIIAA HOPUAUYICCKOIO Ja1a, (I)I/IBI/I‘-ICCKOI“O J'II/II_Ia)
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OBPA3EII
PEHIEHUSI AIIMUHUCTPALIMY PO30BCKOI'O CEJILCKOI'O MOCEJEHMS 11O
"KAJIOBE HA JENCTBUE (BE3JEVICTBHE)
ET'0 JOJYKHOCTHOI'O JIULIA

Hcx. ot N




PEIHIEHUE
10 Jkasio0e Ha penieHue, nercTre (0e3nelicTBrE)
OpraHa Wi ero JOJDKHOCTHOTO JIMIA

Haunmenopanmue opraHa HJIHU JOJIXKHOCTBD, (I)aMI/IJII/ISI W HMHHIHUAIBI JOJDKHOCTHOI'O JiMoa
opraHa, IMIPUHABLICTO PEHICHUE 110 »kasio0e:

HawnmenoBanue opuamdeckoro jauma win D.J.O. ¢usmueckoro nuia, 0OpaTHBIIETOCS C
J)Kano0ou

Howmep xano0Osl, 1aTta 1 MECTO MPUHATHS PELICHHUS:

N3noxxeHue xano0bl 10 CYIECTBY:

H3noxenue BOSp&)KGHHfI, 00BsCHEHUI 3asIBUTEIIS:

YCTAHOBJIEHO:
QdakTHYECKHE W HHbIE OOCTOATENBCTBA [IeNla, YCTAHOBJICHHBIC OPTaHOM WIIH JIOJDKHOCTHBIM
JMLIOM, pacCMaTPUBAIOIINM KaJo0y:

,Z[OKa?;aTeJII)CTBa, Ha KOTOPBIX OCHOBAHLI BBIBOJBI IT1O pe3yibTaTaM paCCMOTPCHUSA JKaJIOOKI:

3aK0oHEBI U HHBIC HOPMATHUBHBIC IIPABOBLIC AKTBI, KOTOPBLIMH PYKOBOJCTBOBAJICA OpraH
HJIN DOJIDKHOCTHOC JIMIIO IPpU NPUHATUN PCHICHUS, U MOTUBBI, 110 KOTOPBIM OpraH UJInN
JOJDKHOCTHOC JIMIIO HE NTPUMEHUJI 3aKOHBI 1 NMHBIC HOPMATHUBHBIC ITPABOBBLIC AKThI, HA KOTOPLIC
CChIIAJICA 3asABUTCIIDb -

Ha  ocHOBaHMM  W3JI0KEHHOT'O

PELIEHO:

(pemeHHe, MNPUHATOC B OTHOLICHUHA 00’KaJIOBAaHHOT'O

neiictBus (0e371eiicTBuUS ), IPU3HAHO TPABOMEPHBIM HIIM HETIPABOMEPHBIM  TTOJIHOCTBIO

NI 4aCTUYHO HJIM OTMCHCHO ITOJIHOCTBIO MJIN ‘-IaCTI/I‘-IHO)

(perieHne NPUHSTO MO CYLIECTBY KaloObl, - YAOBIETBOPEHA
WM HE yJIOBJIETBOPEHA MOJHOCTHIO WJIM YaCTUYHO)
3.
(pemenue 1100 MepbI, KOTOPbIE HEOOXOAMMO MPHHSTH B IENAX YCTPAHEHUS TOMYILIEHHBIX
HapyLICHW, €CITM OHU He ObUTH MPUHSTHI 10 BEIHECEHHSI PEeILICHHSI 10 Kajio0e)




Hacrosimee pemenrne MoxeT ObITH 005KaJTOBaHO B CyJE, apOUTPaKHOM CY/IE.
Konus HACTOAUICTO pCHICHUS HAIIpaBJICHA I10 apeCy

(1OJIKHOCTD JIMIIA YIIOJTHOMOYEHHOTO, (moamnuce) (uHUMATBL, paMUITHS)
NPUHSBIIETO PELICHHE TI0 5Kanooe)
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HBanoBy NBany MBanHoBHUUYy

(YkazaTb NOJNHBIN apec MoxydaTess PaciuCKH)

PACIHUCKA

JIaHa B TOM, UTO ....covvveeiiniieeannenannnns. (3asBIICHHE, XKan00a, COOOIICHHE | T.I1.) Ha
R 1 JUCTAX
U IIPUJIOKEHHUE K HEMY (HEH) Ha «....... PP JUCTaX.

IIpuHsATO (2), 0 YéM B KHHIE PETHCTPALIMK IPOU3BEIEHA 3AMTUCh OT

CHGI_II/IaJ'II/ICT AAMUHUCTPpAlUU ITOCCIICHUA

(oamck) (pammmmst pa3dopurBO)
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NBanoBy lBany MBaHOBHUY*
(Ykazatp azipec MECTOKUTEIHCTBA 3asBUTEIIS)

YBenomiaenue

YBaxkaeMbIil (Mas)**

B cooTtBercTBHH €
MyHKT(OM )(TaMH )

AJIMUHHUCTPATUBHOTO PErjaMeHTa Mo MPEAOCTABICHUI0 MyHUIIUIAIBHON YCIIyTH
«Bpl1aya BBINMMCKY U3 TOXO3IMCTBEHHOW KHUTH, CIPABOK M MHBIX JOKYMEHTOBY
B IIPEIOCTABIICHUH TAHHOW ycayru BaM oTka3aHo.

['maBa ceabCKOro nmocejaeHus

...........................................

* JUT OpUAUYCCKUX JIML YKa3bIBACTCSA HAUMEHOBAHUE OpraHU3aliy, aaipec;
Fk JUI OpUAUYCCKUX JIML HE YKAa3bIBACTCH.



